AAMUHHUCTPALUA JIABUHCKOI'O 'OPOJCKOI'O ITOCEJIEHUSA

JJABUHCKOI'O PAMOHA
IIOCTAHOBJEHME
ot ACLCY J0AL No 797
r.JIabuuck

06 yTBepxaenHn aIMHHHCTPATHBHOIO PErJIaMEHTAa N0 NPeI0CTABICHHIO
MYHUUMNAABHO# yeayru «[IpeaocTaBienne KONHil NPaBoBLIX AKTOB
AAMHHMCTPAUHH MYHHUHNAJLHOr0 06pa3oBaHHD)

B uensx ynopsmodeHHs M COBEpLICHCTBOBAHMS MPOLEXYPbl IO BbIIAYE KOmuif |
MPaBOBbIX AKTOB aAMHHHCTpainu JlaGuHCKoro ropoackoro moceneHus JlaGuHCKOrO
paiioHa, B coOTBeTCTBHH ¢ DenepanbHbIM 3aKoHOM OT 6 okTabps 2003 roaa
Ne 131-®3 «OG6 o6wmx NpUHLMIAX OpPraHM3alHM MECTHOTO CaMOYNpPaBICHHS Bﬁi
Poccuiickoii  ®epepaunu», B LeAX INOBBILEHHS KayecTBA M JOCTYITHOCTH
MPeIOCTaBACHHA MYHULHMIA/IBHBIX YCIYr JUISl HAceleHHs, B COOTBETCTBHH C
OenepanbHeiM 3akoHoM oT 27 utona 2010 roga Ne 210-®@3 «O6 opranmzanmu
MPENOCTABJICHUA  TrOCYJApCTBEHHBIX M  MYHHMLHNAJIBHBIX  YCIyr», YcTaBoM
Jlabunckoro ropoackoro nocenenus JlaGuHckoro paiiona, MHCTpyKumedf mo
ACTIONPOU3BOACTBY B aqMHUHHCTpauuu Jlabuackoro ropoackoro nocesnenus JJaGuHckoro
paioHa, yTBEpIKIEHHOH pacrnopskeHHeM aaAMHHHCTpauuu JlaGuHCKOro FOPOACKOrQ
nocenenus Jlabunckoro paiiona ot 30 centsadps 2009 roga Ne 171-p «O6 yTBepxkneHnn
HOPMATHBHO-NPABOBbIX aKTOB aJAMHHHCTpAUuMH JIaGHHCKOTO TOPOACKOro IOCENEHHS
JlabuHckoro paifoHa» MO C Ta H O B JI 4 10; }

I. YTBepaNTs  aZMUHUCTPATUBHBIA  pErlaMeHT 10  MPeIOCTABICHHIO
MyHULMNANbHOR yciyrn «lIpemocrasnenne KONMUH MPAaBOBBIX aKTOB aIMHHHCTpPAIMH
MYHHLHTIATBHOr0 00pa3oBaHusy (MpUIaraercs).

2. [IpusHath yTpaTUBIIMMH CHITY.

1) nocranoBenve  aaMuMHMCTpaud  JIaBMHCKOrO  TOPOACKOrO  IOCEJeHHs
Jlabunckoro paiiona or 1 okrabps 2014 roma Ne 1062 «O6 yTBepkaeHHH
aAMHHUCTPATHBHOTO pErJIaMEHTa MO0 MPEIOCTABJIEHHI0 MYHHIMIATBHOR YyCIyrH
«llpenocrasnenvie Komuii TNpPaBOBLIX AKTOB AJIMHHHMCTPAlMM MYHHIMIAIBHOIO
o0pa3oBaHuUAY, ]

2) nyHKT 3 nocraHOBNeHHs agMUHKUCTpauuK JIaGHHCKOTO rOpOJCKOro MOCeNeH s
Jlabunckoro paiona or 11 ¢espans 2019 roga No 160 «O BHeceHUM H3MEHEHHil B
HEKOTOpPble MyHULIUNIAIbHbIE HOPMATHBHO-ITPABOBEIE AKTHI;

3)moamyHkt 23 nyHkta 1 TmocTaHOBNEHMs aaMHHHCTparmH JlaGHHCKOro
ropoackoro mnoceneHus Jlabunckoro paiiona or 2 wmapra 2016 roma Ne 276
«O  BHECEHWM M3MEHEHWH B HEKOTOpblE HOPMATHMBHbIE TMPABOBBIE AKThI
aAMHMHHUCTpALKH JIaOMHCKOro ropoackoro noceneHus JIaGuHCKOro paioHay;

4)myukr 10 nocraHoBneHus amMuHHMCTpauuH  JIaGMHCKOrO  roOpOACKOrQ
noceneHns Jlabunckoro paiiona ot 25 ampens 2016 roma Ne 551 «O BHeceHMH
M3MEHEHHUN B HEKOTOPbIE HOPMATUBHBIE [IPAaBOBbIE AKTHI aAMUHHCTpaLMH JIaGHHCKOro
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ropozackoro rnocenenus Jlabunckoro paiioHan;

5)MOAMYHKT & mMyHKTa | MOCTaHOBIEHUS aAMUHMCTpauun JlabuHckoro
ropozackoro nocenenus Jlaburckoro paitona or 21 centsbps 2015 roma Ne 970
«O  BHECEHHM H3MEHEHMl B HEKOTOpPble HOPMATUBHBIE IIDaBOBBIE  AKThI
aAMHHHCTpalHH JIabuHcKoro ropoackoro mocenenus JlaGunuckoro paiioHay.

3. Otneny nenonpousBozcTsa agvuuuctpauuy (ITepexoapko O.A.) HacTosIEe
NOCTaHOB/NEHHE oOMyOnuKkoBaTh Ha caiite «JlabMHCK-ODUUMANBHBINY 1O aapecy:
http://nabunck-oduumnanbHblit.pdp ¥  pasMecTHTh Ha ohHLMANBHOM  caiiTe
anMuHucTpaunk  Jlaburekoro  ropopckoro mocenexus  JlabuHckoro  paifona
http://www.labinsk-city.ru B WH(OpPMaLMOHHO-TEIEKOMMYHUKALMOHHON  CeTH
«HMHTEepHeTY.

4. KoHTposb 32 BBINOJIHEHWEM HACTOSAIIETO TOCTAHOBIEHUS BO3IOXKHTD Ha
3aMECTHTEJIs IV1aBbl aAMMHHCTpaluy Jlabunckoro ropoackoro nocenenus JlaGuuckoro
paiiona JlemunoBy 1O.B.

5. Hacrosilliee 1mocTaHOBIGHHE BCTYMAeT B CUTY CO AHS €ro OQULMAIBHOTO
onyOJIMKOBaHHUS,

]

['naBa agMunHKMCcTpauuu . o
C.B. lllepemer

JIabMHCKOro ropoACKOro noceaeHusE




[TPUJIOXXEHHME

YTBEPX/IEH
[MOCTAHOBJIEHUEM aZAMHHUCTPALIHH
JlabuHCKOro ropoACKoro rnocejaeHus
JlabuHckoro paiioHa
OT /.04 4041 Ne 5494

AJIMUHUCTPATUBHBIN PETJIAMEHT
10 Mpen0CTaB/IEHUIO MyHUUHIIAIBHOH yciyru «IIpenocraBnenue Konui
npaBDBblx aKTOB aﬂMHHHCTpauHH MYHHLHIIAJIBHOTO 06pa3013aHm[»

Paznen 1. O6ume nonoxenus
[Mompasnen 1.1. lpeamer perymupoBanus aJMUHUCTPATHBHOTO PErilaMeHTa

AZIMHHUCTDATHBHBIH pErnaMeHT [0 TPeJOCTABIEHHIO aJMHHHUCTpaLUei
Jlabunckoro ropoackoro nocenenus JlaGMHCKOro paiioHa MyHHLMIAIBHOMN yClyru
«IlpefocTaBneHne KOMHMH INpPABOBBIX AKTOB aAMHHHCTPALMH MYHHLMNAIBHOIO
obpasoBaHusa» (nanee - aJMHHHUCTPATHBHBIA pErIaMeHT) ONpenenseT CTaHapThl,
CPOKH M  [OCNIEN0BATE/ILHOCTL  BBHIMOJHEHUS AJMMHUCTPATHBHBIX MPOLIEAYD
(AeHcTBUI) MO npenocTaBleHH0 anMuHUCTpauueit JlaGuHCKOro rOpOACKOro
MOCEICHNHA MYHHULMNANbHOH ycnyru «llpenocraBneHue KOmuid MpaBOBBIX aKTOB
aAMHHUCTPALMM MYHULHUITATEHOrO 00pa3oBaHus» (Nanee - MyHHIMIAIbHAS YCIyra).

[loapasznen 1.2. Kpyr 3asBureneii

3asBUTENISMH Ha TONyYeHHE MYHHLMNATLHON YCIYTH SBISIOTCS rpaxuaaHe
Poccuiickoit  ®enepauun, 0oO6paTHBLIMECH C  3aPOCOM O peNoCTaBICHHHU
MYHHLMNANBHOH YCIIYry, BbIPRKEHHBIM B NUCbMEHHOM HIIM 3JIEKTPOHHOK (opMe,
b0 B CHITY HAJeNeHMs 3asABMUTENSIMHM, MX MpPEACTABMTENH, KOTOpble HANCNEHbI
COOTBETCTBYIOLIUMHU MIOJIHOMOYUSIMHU B [ops ke, YCTaHOBJIEHHOM
3akoHozaTenscTBOM Poccuiickoit ®esepanuu (naiiee - 3assBUTENH).

IMonpasnaen 1.3. Tpe6osauus k nopsiaKy HHGOPMHUPOBaHHS O NPEJOCTABICHHH
MYHULMITAJIBHON yCIIyTH

1.3.1.  MudopmupoBaHMEe O TIpeNOCTABIEHMH MYHUUMNATBHON YCIyTH
OCYILLECTBISIeTCS: :

1.3.1.1. B aamuuucrparmu Jlabunckoro ropoxackoro nocenenus JlaGuackoro
paiioHa (1anee - aIMUHUCTPALHA):

MpPH JIMYHOM OOpallleHHH;

C MCII0JIb30BaHUEM TeJle(hOHHOM CBA3H;



2

B (DOpME IIEKTPOHHOTO NOKYMEHTAa IIOCPEACTBOM HAIpPABICHUS Ha agpec
NIEKTPOHHOH MoyTsl (e-mail: inbox@labinsk-city.ru);

0 MUCbMEHHOMY OOpallleHHIO.

1.3.1.2. B rocynapcTBEHHOM aBTOHOMHOM Y4YpeXIEHHH Kpacnonapckoro
kpas «MHOroQyHKIHOHAIBHBIA LEHTP NpeaoCTaBIEeHUS rOCylapCTBEHHBIX W
MyHHUMNANBHBIX yeryr KpacHogapekoro kpasi» (nanee - M®LI):

pH JTUYHOM OOpallleHHH;

C UCTIONB30BaHUEM TENEe(HOHHON CBI3U «ropsYas JIUHHUIY,

MOCPEeJCTBOM HHTEPHET-CalTa;

B (OpMe 5JIEKTPOHHOrO JOKYMEHTa MOCPEJICTBOM HANpABICHHS HAa anpec
9J1eKTPOHHOM [1OYTBHI;

[10 MUCbMEHHOMY OOpaleHuro.

1.3.1.3. TlocpenctBom pasmerieHnss uHGOpPMALMK Ha OQHLMAIBHOM caiiTe
aAMuHucTpauuy JlaGuHCKoro ropoackoro mnocenenus Jlabunckoro paiioHa, azapec
oduumansHoro caira (https://www.labinsk-city.ru).

1.3.1.4. TlocpeactBoM pasMeiienns uHbpopMamu Ha Exusom roprasne
FOCYapCTBEHHBIX W MYHHMUMNAIbHBIX YCIYr W (MNTM) pPErHOHAIBHOM IOpTANe
FOCYAapCTBEHHBIX M MyHHLUMNANbHBIX  ycmyr KpacHomapckoro kpas B
MH(OPMaLIMOHHO-TEJIEKOMMYHUKALIHOHHOH CeTH «Hurepuer» (nanee - [opran).

Ha INoprase pasmeraercs cieayiomas nHGOpMALHS:

HCYEpIBIBAIOIIMH TNlepeyeHb JOKYMEHTOB, HEOOXOMUMBIX A MpPeNoCTaBIeHN)s
MYHHUMNAIBHOH yCIyrH, TpeOoBaHMA K O(DOPMIEHHIO YKa3aHHBIX JOKYMEHTOB, a
TaKKe MNepeyeHb IOKYMEHTOB, KOTOphI€ 3asBUTENIb BIIPABE IPENCTABHTH IO
COOCTBEHHOM MHUIMATHBE;, -

KpyT 3asBUTENEH;

CPOK MPEeOCTaBIeHUS MyHULIUTIAIBHON YCIIyTH];

Pe3yabTaT MPEAOCTaBICH!S MyHULMIIAIBHON YCIYTH, TOPSIOK NpeCTaBIeHHS
AOKYMEHTA, ABJIAIOLLEIOCs Pe3y/IbTaTOM MPEJOCTaBICHU MyHHLUNIATLHON YCIyry;

pasMep rocyaapCTBEHHOW MOULIMHBI, B3MMaeMOW 3a [IPeOCTaBJIEHHE
MYHULHUIATBHOH YCIyTH;

MCUEPIBIBAIOIIMHA MepeyeHb OCHOBAHMH [Jisi IPUOCTAHOBJICHUS WM OTKA3a B
MPENOCTaBICHHUH MYHHIIMIAIBHON YCIIyTH;

O mnpaBe 3asBUTENsA Ha nocynebHoe (BHecyneOHoe) obkanoBaHue AelCTBHM
(OespeicTBUSA) M pelIeHHi, MPUHATHIX (OCYNIECTBISEMBIX) B XOJE NIPEeAOCTABIIEHUS
MYHULMIIAJILHOM YCITYTH;

Gopmbl  3asBieHMH  (yBelOMieHHI, COOGIIEHMIT), MCIIOIB3yeMbIe npu
MPeOCTaBICHUH MyHHLIUNATBHON YCIIyTH. S

Nudopmaums wna Ilopraje o 1opsake M CPOKax IIpefoOCTABIEHHS
MYHMUMIANBHON YCIIYTH Ha OCHOBaHMM CBECHHH, COIEpPKALMXCA B (eiepanbHOM
rocy1apCTBEHHOM MH(OPMALIMOHHOM CHUCTEME «DenepanbHbIH peectp
FOCYNAapCTBEHHBIX M MYHUUMNAIBHBIX  ycayr ((GyHKUHI)», perHoHanbHOM
roCyNapCTBEHHOH HWH(QOPMALMOHHOH cucTeMe «PeecTp rocyaapcTBEHHBIX YCITyT
(pynkunii) KpacHomapckoro kpas», NpeACTaB/seTCs 3asBUTENIO GeCIIaTHO.

foctyn x HH(pOpPMAUMM © CpOKaX M IOpSAKE MPEOCTABICHHS YCIIyT
OCYLIECTBIACTCS O€3 BBINONHEHHMs 3asBUTENEM Kakux-1ubo TpeGoBaHHi, B TOM
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qucie Oe3 HCIIONb30BaHUS MPOrPaAMMHOIO OGECIEeYeHHs, YCTaHOBKA KOTOPOrO Ha
TEXHHYECKHE CPE/ICTBA 3asBUTE/Is TPeOyeT 3aK/IIOYEHHS JIMLIEH3HOHHOIO M WHOTO
corjalleHus c npasoobagaTenemM MPOrpaMMHOTO obecrnieyenus,
MpeIyCMaTpHBAIOLIEro B3UMaHHE TJ1aThl, PETUCTPALUIO I ABTOPU3ALIMIO 3aBUTEIS
WM NPEACTaBICHHE HM NMEPCOHANBHBIX JaHHBIX.

1.3.1.5. Tlocpenctsom pasmerieHus MHGOPMALMOHHBIX CTeHZOB B M®L] u
a/IMUHUCTPALIMH.

1.3.1.6. Tlocpencreom TenedoHHOM cBA3M.

1.3.2. KoHcynsTupoBaHHe 110 BOIPOCaM MpPENOCTABICHHS MYHHLMNATBHOIN
YCITYTH OCyllecTBIseTcs GecriaTHo.

Crieunaiunet, ocyecTBIsAoLMi KOHCYIbTHPOBaHHE (I10CPEICTBOM TenedoHa
WIM JIMYHO) MO BONpPOCaM MpeAOCTABICHNS MYHHLMNAILHOH YCIyrH, LOJDKEH
KOPPEKTHO ¥ BHUMATEJIBHO OTHOCHTBCS K 3asBUTEIISAM,

Ilpn KOHCYNbTHpOBaHWM 1O TeneOHY CHENMATMCT JOJDKEH Ha3BaTh CBOIO
(bamuiInIO, MM M OTYECTBO, JOJKHOCTh, @ 3aTeM B BEXIMBON (opMme HYETKO U
nopoOHO NPOUHPOPMHUPOBATE OGPATHBILETOCS 10 HHTEPECYIOLIMM €ro BOIPOCAM.

Eciu cneunanucr He MOXKET OTBETHTh HAa BOMPOC CAMOCTOSTENBHO MO0
MOAroTOBKa OTBETa TPEOYeT MPOJOIKUTEILHOTO BPEMEHH, OH MOMKET TPEINOKUTh
obparuBlueMycs 0OpaTHTBCA NMHCBMEHHO JIMGO HA3HAYMTH Ipyroe yaoGHOe st
3aMHTEPECOBAHHOIO JIML@ BPEMsl IS MOTyYeHHUsI HHPOPMALIHH.

Pexomenzyemoe Bpems aas TeneonHOro pasrosopa - He Gonee 10 MuHyT,
JIMYHOTO YCTHOTO HHQOpMHUpPOBaHus - He Gosee 20 MUHYT.

WnauBuayanbHoe nucbmeHHoe HH(pOpMUpOBaHHMe (MO JIEKTPOHHOI nhoe)
OCYIIECTBISAETCS MyTEM HalpaBIICHUs! JJIEKTPOHHOrO ITHChMa Ha apec 3J1eKTPOHHOH
MOYTHI 3asBUTENIS M IOJDKHO COAEPIKATh YETKMI OTBET Ha MOCTABIIEHHEIE BOIPOCH.

WMHanBuayansHoe nucbMeHHOE HHPOPMUPOBAHHUE (11O I0UTE) OCYIIECTBISAETCS
MyTEM HaMpaBlIeHUs MUCbMA HA MOYTOBBIA ajpeC 3asBUTENS U AOJKHO COINEpPIKATH
4€TKHH OTBET Ha MOCTaBJIEHHBIE BOMPOCHI. -

1.3.3.  Unudopmanmonnsle  creHms, pasMeméHHble B 2 MO®Ll  wu
aJIMHHHCTPALHH, JOJDKHBI COIEPKATh:

pexHM paboTel, afipeca aaMUHUCTpauu 1 MOL];

aZpec OQHUUHAIBHOTO caiTa AaIMMHUCTPAlUM, AApPeC 3JIEKTPOHHON IOYTHI
YIOJIHOMOYEHHOT0 OpraHa; )

MOYTOBbIE anpeca, Tele(OHbI, HHULMATB! U (haMUIUH TNIaBbl aJMUHUCTPALIUH,
U pykoBoauTtess MOLI;

MOpPANOK TMOJY4YEHHS KOHCYJNbTAllMH O MpPeAOCTAaBIEHHH MYHHUIIMIAIBHOM
yCIyru,

MOPSIIOK ¥ CPOKH [1PEJIOCTaBICHNS MyHHLHMITAIBHOM YCIIYTH;

00pasubl 3asBICHUA O MpPeJOCTaBNeHHH MYHHUMIAILHON yCIyrd U o6pasibl
3alOTHEHUs] TAKUX 3asiBIICHUH;

NepeyueHb JAOKYMEHTOB, HEOOXOAMMBIX IS MpPEeNOCTABICHHS MYHHLUNATLHOM
yCIyTH; |

OCHOBaHMs JUIi OTKasa B NpuUEéMe [OKYMEHTOB O IPeAoCTaBJIeHHH
MYHHLIMITANBHOW YCITIYTH;

OCHOBaHHs [l OTKa3a B NPe/I0CTaBICHUH MyHULMITAIIBHOM YCIIyTH;
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AocyneOHbIN (BHeCyneOHbIH) NOpsAoK 00XKanoBaHUA pelLUEHHH W AeHCTBHMIA
(OesneiictBus)  aamuuuctpauuu, MOPL[, a Takke JOMKHOCTHBIX JIULI,
MYHULMNATbHBIX CyXaIlUX U paborHukoB M®LI;

HHYIO HH(OPMaLHIO, HeOOXOAMMYIO ISl OJTyYeHUS MYHHLHIATBHOIH YCIIYTH.

Takas e wHbopMaums pasMemaeTcs Ha  ODUIMATLHOM  caiiTe
aZIMUHUCTPALMH, a TaKxKe Ha caiite MOLI.

B M®I] moryr ObITh pa3smelleHbl HHblE HCTOYHHKH HH(OpPMHUpOBaHKS,
COLCpKALIME aKTyalbHYIO W HMCYEpIIbIBAIOUIYI0 MHOPMALMIO, HEOOXOMUMYIO s
MOJTyYeHHsI MyHULIMIANBHOR yCIIyTH.

1.34. Ha oduunansHoMm caiiTe aAMMHMCTpAaLMH B CETH Unrtepner, B
(enepanbHOil rocynapcTBeHHON MH(GOPMALIUMOHHON CHCTEME «®enepanbHbIi peectp
FOCYapCTBEHHBIX W MyHULIMMANBHBIX yCiyr ($yHkuuii)» u Ha [Toprane pasMemena
UHpopMaLus 0;

MECTEe HaXOXIeHUA W rpaduke paboThl aIMHHHUCTPALMH, FOCYIAPCTBEHHBIX
Y MyHULMNIAJIBHBIX OPraHOB M OpraHusaiuii, obpaileHue B KOTOpbIe HEOGXOIUMO
Astsl OMyYeHHsT MyHULMMIANBHOH YCIIYTH, & TaK)Xe MHOTO(YHKUHOHAILHBIX [IEHTPOB
MPEeAOCTaB/ICH!s FOCY 1apPCTBEHHBIX ¥ MYHHLMITAIBHBIX YCIYT;

CIPaBOYHBIX  TeJePOHAX  yNOJHOMOYEHHOrO  OpraHa,  OpraHH3aLMuii,
Y4acTBYIOLIMX B [IPEOCTABICHHH MyHHLMNAIBHON YCIIyTH;

ajipecax JJIEKTPOHHOM MOYTHl aAMHHMCTpauuu U (WiH) Gopmsl obpaTHOM
CBA3M aJMUHMCTpaLMy, B ceTd UHTepHerT.

Mudopmanms o Mecre HaxoxIeHHs M rpaduke paGOTB, CHPABOYHBIX
TenedoHax, OopHLMATBHBIX caitax MHOTrO(yHKUHOHATBHBIX LIEHTPOB
MpENOCTaB/ICHHs TOCYAAPCTBEHHBIX W MYHHIHMIAIBHBIX YCIYT TAKXKE pa3MeIaeTcst
Ha EQMHOM  moprane  MHOroQyHKUHOHAIBHBIX  LEHTPOB  IPEOCTABICHHUS
FOCyAapCTBEHHBIX W MyHMLUMOAIbHBIX  ycnyr  KpacHomapckoro — kpas
B MH(OPMaLIMOHHO-TENIEKOMMYHHKALMOHHOH ceTH VIHTepHeT - http://www.e-mfc.ru.

1.3.4.1. AaMuHuCTpaLis pacrionoxeHa 1o aapecy:

352500, KpacrHonapckuii kpaif, r. JlaGuHck, yi. Kpacnas, 48, snextponusii
anpec: www.labinsk-city.ru. !

Teneonel anvMuHMCTparMu [Isi  cnpaBok M mepenaud  oGpalLeHHs
MocpescTBOM (akcumuibHOH cBssu: 8 (86169) 3-12-40, 8 (86169) 3-18-86, dbakc
8 (86169) 3-30-75.

I'pacpuik paGoThl anMMHMCTpauMK: MOHeAeNbHUK - yeTBepr ¢ 9-00 mo 18-12,
nepepeis ¢ 13-00 no 14-00, narauua ¢ 9-00 go 17-12, nepepsis, ¢ 13-00 go 14-00,
BbIXO/HBIE JHH: CyO0OTa - BockpeceHse. ITpasaHnynble fHu - cormacHo TpymoBomy
Konekcy.

1.3.42. ®unuan MLl B Jlabunckom paitone, odpuc B r. Jlabunck
pacnojoxeHn mo caeayrowmeMmy azapecy: KpacHonapckuit kpaii, r. JlaGuHCK,
yi. Coserckas, 1. 21.

I'papuk paGoter MOLI: monenensHuk — cpema u natauua ¢ 08.00 go 18.00;
yersepr ¢ 09.00 xo 20.00 cy660ta ¢ 08.00 xo 14.00 (Bpems npemocTaBneHAs OTAbIXA
W MUTaHWS CHENUATUCTOB YCTAaHABJIMBACTCA TPABHIAMH CIIy)KeOHOro pacropsiaka
¢ cobmoienreM rpaduxa (pexxuma) paGOTBI ¢ 3asABUTENSMH), BOCKPECEHbE -
BBIXOHOM.



Oduumnanbubiit  caiir  M®L] - http:/e-mfc.ru/, sneKTpoHHBI azipec:
mfc@mfc.krasnodar.ru.

Tenedon «I"opsueit muuum»: 8 (800) 30-23-444,

1.3.4.3. B cimyuae u3MeHeHHMs yKa3aHHBIX rpaduKoB, a TakXKe KOHTAKTHBIX
TENIe(POHOB M IIEKTPOHHBIX AJPECOB B aIMUHUCTPATHBHBIH pErNIaAMEHT BHOCHTCS
COOTBETCTBYIOLIME M3MECHEHHs, WH(OPMauUs 00 M3MEHEHHWH TaKXke pa3Melnaercs
B YCTQHOBIICHHOM MOpAAKe Ha OQUUMAILHOM calite agMuUHHCTpauuu JlaGunckoro
ropoackoro nocenenust Jlabunckoro paiiona, Ha Iloprane, a Taxxe Ha EjuHOM
ropTae MHOTO(YHKUMOHANBHBIX LEHTOB MPEOCTABIEHHS TOCYIapCTBEHHBIX M
MyHHULMIANbHBIX yeayr KpacHogapekoro kpas.

1.3.4.4. Mudopmanus o MecTOHaxoxIeHHH U rpaduke paGoTsI, CIPaBOYHBIX
Teneonax, oduumansHom caiite M®IL] pasmemarorcs Ha EauHOM roprane
MHOrOGYHKLUHOHAIBHBIX ~ UEHTPOB  MpPeJOCTABIEHMS  TOCYAApCTBEHHBIX W
MyHHUWTIANBHBIX  yemyr  KpacHomapckoro  kpas B MH(OpMAlMOHHO-
TEJIEKOMMYHHKAIMOHHOM ceTu «MHTepHeT - http://e-mfc.ru.

Pazpen 2. Crannapt npenocrasinenus MyHULHIIATBHOM yCIyrd
[onpasnen 2.1. HanmeHoBaHMe MyHHLUMNATBHOM yCITyTrH

HaumenoBanne mynuimnansHolt yemyru: «IIpeoctaBienue Komnuit NIPaBOBbIX
aKTOB a/IMWHUCTPALUU MYHHULIMNIATIEHOTO 00pa3oBaHUsM.

IMoapasnen 2.2. HaumeHoBanKe opraHa, mpeoCTaBisOMIEro
MYHHULMIAIBHYIO YCIIYTY

2.2.1. MynununaneHas  yciyra — TpeocCTaBlsercs HETIOCPEICTBEHHO
aIMUHMUCTPAUMEH M OCYLIECTBISETCS  4epe3  OTAeN  JeNONPOH3BOJCTBA
aIMMHUCTpaLMK (fajee MO TEKCTY — YNOJIHOMOYEHHBIH OpraH), a TaKKe yepes
¢unran M®IL] B COOTBETCTBUM C COTJIAlIEHHEM O B3aMMOCHCTBHH Mexy MOIL u
aJAMHHHCTPaLHUEH. _

3asBuTENb (MPEICTABUTENb 3asBUTEIS) HE3ABHCHMO OT €r0 MeCTa XKHTeIbCTBA
MM MecTa npeObiBaHWs MMeeT npaBo Ha obpauieHue B J06OH MO ero BbIOOpY
MHOro¢yHKIHOHAIBHBINA LIEHTP [IPEIOCTaBIICHUS rocy1apCTBeHHBIX 31
MYHHUHMMANBLHBIX yCIyr B mnpenenax Teppuropuu KpacHomapckoro kpas mis
[IPEOCTAB/ICHUS MY MYHULIMIIANLHOM YCIYTH 110 3KCTEPPUTOPHATIBHOMY IIPHHIIHMITY.

IIpenocrasnenue MyHHIMIANBHON YCIyTH B MHOrOGYHKLHOHAIEHBIX LIeHTpax
[peaocTaBieH!s roCy1apCTBEHHBIX " MYHULUNATBHBIX ycnyr o
IKCTCPPUTOPHAIBHOMY TNIPHHLHKITY OCYLUECTBISETCS Ha OCHOBAaHMU COTVIALIEHUH
O B3aUMOJACHCTBHM, 3aK/IOYEHHBIX YIONHOMOYEHHBIM MHOTOGYHKLIHOHAIbHBIM
LICHTPOM C OpraHaMHi MEeCTHOTO camoyrnpasieHus B KpacHonapckom kpae.

IMoznpasnen 2.3. Onucanue pesyibrara NpenocTaBleHUs MyHHLANATBHOMN YCIYTH

2.3.1. Pe3ynbTaToM npeioOCTAaBIEHHS MYHHUHMNAIBHON YCHYTH  SBJSeTCS
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Bblla1a 3aBEPEHHOH KONMHM IIPaBOBOrO akTa ([OCTaHOBJIEHHUS/PACTIOPSKEHHNS)
aAMHHHUCTPALIMK 3asBUTEIIO JIMYHO B PYKH, €ro 3aKOHHOMY IpPE/CTABUTENIO HIIH
Kypbepy M®L].

2.3.2. Pesynbrar MpeaoCTaBIeHUS MYHULMNIAIBHOM YCIYyTH o
SKCTEPPUTOPHANILHOMY TIPHHLMITY B BHIE 3JIEKTPOHHBIX JOKYMEHTOB M (HIIH)
DJIEKTPOHHBIX ~ 00pas’soB  [JOKyMEHTOB 3aBepsieTCs JOIKHOCTHBIMH  JIHLAMH,
YNONHOMOYECHHBIMH HA MPHUHATHE PELIEHHA O NPEAOCTABIEHHM MYyHHUMIAIBHOM
YCIyTH.

2.3.3. lns momyyeHus pesyibTaTa MpeaOCTABICHUS MYHHLMIAILHOM yCIyTH
Ha OyMaXXHOM HoOCHTeNe 3asBUTENs (IPeNCTABUTENh 3asABUTENS) HMEET npaBo
00paTUTLCS HEMOCPECTBEHHO B aJMUHHICTPALIHIO.

[Moxpasnen 2.4. Cpok npenocTaBieHns MyHULMIATBHOM YCIIYTH, B TOM YKCIe
¢ y4€ToM HeoOXoauMOCTH obpallieHus B OpraHU3aluy, Y9acTBYIOIIHE B
[PEAOCTAB/IEHHH MYHHUHIIAIIBHON YCIIYTH, CPOK IIPHOCTAHOBJIEHUS IIPEOCTaBICHHS
MYHHUUMIATBHOR YCIIYTH, CPOK BbIIAYH JIOKYMEHTOB, SBISIOUMXCS PE3yIbTATOM
NpeOCTaBIEHNs MyHHIMITAIBHON YCITyTH

2.4.1. Cpok mnpenocTaBieHHs MYyHHLHUIAIBHOMN YCIIYTU COCTaBJISET He Oosee
7 (cemu) pabounx nHel, ¢ JaThl NpeACTABIEHHS MPAXKIAHIHHOM 3asSBICHHS | YYETHBIX
NIOKYMEHTOB, 00513aHHOCTb I10 TIPe/ICTaBIEHHIO KOTOPEIX BO3JIOXKEHA HA 3asBHTEJIS.

2.4.2. TlpenocTapneHne  MyHHUMNAIbHOM  YCIYTH HE  MOXET  OBITh
MPUOCTAHOBJIEHO.

Ilonpaszen 2.5. [lepedeHb HOpMAaTUBHBIX PABOBBIX AKTOB,
PEeryIMpyroux OTHOWEH!S, BOSHUKAIOLLKE B CBA3H C
MPeIOCTABIIEHUEM MYHULMITATBHOM YCIYTr|

HopMaTHBHBIMM ~ MpaBOBBIMM  aKTaMH, pEeryIMpPYIOLIMMH  OTHOLUEHHS,
BO3HHMKaIOILHE B CBA3M C MPE0CTaBIEHUEM MYHULMIAIBHOM YCIIyTH, SBISIOTCH;

®enepanbHbll 3akoH oT 6 oktaops 2003 roma Ne 131-®3 «O6 06mmx
MPHHIHMAX OpraHW3allik MECTHOro camoymnpasieHust B Poccuiickoit ®enepauum»
(omybankosan B «Poccuiickoit razerey, 8 oktabps 2003 roma, Ne 202);

®enepanpubii  3akoH ot 27  wmons 2006 roma  Ne  149-@3
«O6 wnHpOpMaUKH, HHOOPMALIMOHHBIX TEXHOJOTHSX W O 3alIUTe HHMOPMALKK»
(onybnnkoBan B «Poccuiickoii raseren, 29 urons 2006 roxa, Ne 4131);

®enepanbhbiii 3ak0H o1 27 urons 2010 roga Ne 210-®3 «O6 opranusauum
MPEeJOCTABICHUS TOCYJapCTBEHHBIX W MYHMIMIANBHBIX ycuyr» (omy6GiuMkoBaH B
«Poccuiickoii razere», 30 urons 2010 roaa, Ne 168);

®enepanbHblii 3akoH ot 6 ampens 2011 roga Ne 63-®3 «O6 >1eKTpoHHO#
noanucu» (onybarkosan B «Poccuiickoii razere» or 8 anpens 2011 roga Ne 75);

nocraHosiienue [Ipasutenscrea Poceuiickoit @enepaunu or 16 mas 2011 rozga
Ne373 «O paspabotke u yTBEPKACHHH aJMHHHCTPATHUBHBIX pEraMEHTOB
WCIIOIHEHUSA TOCYAApCTBEHHBIX (YHKUMA U aIMHHHCTPATHBHEIX pErjaMeHTOB
PENOCTABICHHA  rOCYAapCTBEHHBIX ycuyr» (omybiaukoBano B «Cobpanuu
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3aKoHonatenscTBa POy 30 mas 2011 roga Ne 22, cr. 3169);

MOCTaHOBIIEHHE ITpaBuTenscTBa Poccuiickoi ®enepauun
oT 25 mionst 2012 roma Ne 634 «O BuAax dMeKTPOHHON TOXMHCH, MCIOJIb30BaHUE
KOTOPBLIX JIOMyCKAaeTCs Npd 0oOpalleHud 3a MOIYYEHHEM TOCYAapCTBEHHBIX ",
MyHHUHMIAIBHBIX ycIyr» (BMecTe ¢ «IIpaBunamu onpeneneHus BHIOB BIEKTPOHHOM,
MOANHMCH, MCIIOJIb30BaHHE KOTOPbIX JOIYyCKAaeTcsi mpH obpalieHuH 3a TOITy4eHHEM
rOCYNapCTBEHHBIX M MYHMLMIIAIBHBIX yCIyr») (OmyGiaukoBaHO B «POCCHICKOMN
rasete» Ne 148 ot 2 utonst 2012 ropa);

MOCTAaHOBJIEHUE IIpaBuTenncTBa Poccuiickoit Denepauun
ot 25 arycta 2012 roma Ne 852 «O6 yTBepkneHHH [IpaBun wucnonb3oBanus
YCUICHHOW KBalN(UUMPOBAHHON 3JIEKTPOHHON MOIMHCH npu ofbpameHun 3a
MOJyHCHHEM rOCY1apCTBEHHBIX U MYHMUMNAIBHBIX YCIYT H O BHECEHHH W3MEHEHHUS
B [lpaBnna paspaboTku u yTBepKIEHHMS aIMUHHCTPATHBHBIX periaMeHToB
MPEOCTaBICHHUSA NOCYAapCTBEHHBIX yCIyr» (omyGaukoBaHo B «Poccuiickoii raserey
Ne 200 or 31 aBrycra 2012 rona); _

Yeras  JlaGuHckoro  ropopckoro  mocenenus — JIaGHHCKOTO paitona
yTBEpXKACHHBIH perieHueM Cosera JlabuHckoro ropojackoro nocesnenus JIaGHHCKOro
paiiona ot 24 wmas 2018 roma Ne 285/73 «O npumsitum Ycrasa JIa6HHCKOTO
FOpoACKOro  moceneHuss  Jlabuuckoro paiioma» (omy6amkoBaH 28  HiOHS
2018 ropa B ceteBOM cpexcTBe MaccoBoi MHbopmaunu «JlaBuHCK- -0 ULIMATIBHBI
no anpecy: http://nabunck-opuunansHeli.pd).

Hoapasaen 2.6. UcuepnbiBaromuii nepedens TOKyMEHTOB, HEOBXOAUMEBIX B
COOTBETCTBMM C HOPMaTHBHBIMH IIPABOBBIMH aKTaMH JUIS [TPEIOCTABICHUS
MYHHULMIIAIBHOM YCIIyTH U YCIIYT, KOTOPBIE SBJIAIOTCS HEOOXOIMMBIMHU 1
00s3aTe/IbHBIMU /ISl IPE/IOCTABICHHS MyHHIMIATBHOMN YCIIYTH, MOEKAMX
MPEACTABICHHUIO 3asiBUTENIEM, CII0COOB! UX ITOMYy4YEHHS 3agBUTEIIEM, B TOM YHUCJIE B °
3NIEKTPOHHOM (OpMeE, MOPSLOK HUX MPEACTaBICHHS

Jnsg  nonyveHWs MYHMLMNANbHON yCIyrM 3asBHTENEM IIPeICTaBIAIOTCS
CJIeAYIOLLHE JOKYMEHTBI:

2.6.1. 3asBneHue Ha MMA IVIaBbl AAMHHMCTDALMH WM 3aMECTHTENS IJIaBbI
aIMUHHUCTPALMKY O  BbIAA4Ye KONMHM  COOTBETCTBYIOLUErO IPaBOBOTO  aKTa
COrnacHo mpunoxeHuo Nel K HacTosiueMy aJMHHHCTPaTHBHOMY periaMeHTy
(nanee — 3asBrenue) (1 sxsemnusp, nomnmuuueiA). OOpaser] 3al0NHEHHs 3asBIEHUS
MPUBOIHUTCS B MPHIOKEHHH Ne 2 K HACTOALIEMY perjiaMeHTy.

2.6.2. JlokyMeHT, yNOCTOBEpSIOIMN THYHOCT 3asBuTENs (1 3K3EMILIIP
MOJTMHHBIH - 7S O3HAKOMJIEHHS, | SK3eMIUISp KONuu).

2.6.3. JlokyMeHT, TNOATBEPKAAIOLIMH MOJHOMOUMS JTHIA JAEHCTBOBAaTh OT
MMEHH FOPHUINYECKOro NHLa, GU3NYECKOro Iuua. '

Ilociie poBepKH OpHIrHHABI JOKYMEHTOB BO3BPALIAIOTCS 3asBUTEIIO.

Ilpu npepocrasienMH MyHHUHNAIBLHOM YCTyrH TMO 9KCTEPPUTOPUAIIEHOMY
MPUHLMITY  yIIOJIHOMOYCHHBIH OpraH He BIpaBe TpeboBaTh OT 3asABUTENS
(npencrasutens 3asBuTenst) win M®L] npencraBneHus IOKYMEHTOB Ha OyMa’KHBIX
HOCHTEIISIX, €CNM WHOe He MpeJyCMOTpeHO (elepaabHbIM 3aKOHONATeNbCTBOM;
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PErIaMEHTHPYIOLLNM NPEeJOCTaBIeHUE MYHULMIIAIBHOM YCIyIH.

B cnyyae mnpencraBnieHus 3asBuTeNeM JOKYMEHTOB, [IPeyCMOTPEHHBIX
nydikramu 1 - 7, 9, 10, 14, 17 u 18 yvactu 6 crareu 7 ®DenepanbHOrO 3aKOHa
or27 wmons 2010 roma Ne210-d3 «O6 opraHM3auMH [PeLOCTABIEHUS
FOCYAapCTBEHHBIX M MYHMLUMNAIBHBIX YCIYI», HX OecruiaTHoe Konnposaﬂue‘
ocywecTasercs pabotHukom MOLI, mnocie 4Yero OpHUrMHAIBI BO3BPAIAIOTCS
3agBUTeN0.  KomMu  MHBIX ~ [JOKYMEHTOB  MNpEACTABIAIOTCS  3asBHTENEM
CaMOCTOSATENBHO.

[Monpasnen 2.7. McueprbiBatomuii iepeyeHs JOKYMEHTOB, HEOOXOIHMBIX
B COOTBETCTBHH C HOPMATHBHBIMHU NPAaBOBBIMM aKTaMH UIsl [IPEIOCTABIEHHUS
MYHHUMIATLHOH YCITYTH, KOTOpbIE HAXOASTCS B PACIOPSXKEHMH FOCY1apCTBEHHBIX

OpraHoB, OpraHOB MECTHOTO CaMOyTIpaBIeHUs] MyHULUIIAIbHBIX 06pa3oBaHuMi

KpacHonapckoro kpas U MHBIX OPTaHOB, y4acTBYIOLIMX B IIPELOCTABICHHH
rOCYapCTBEHHBIX HJIH MYHUUHMIIAIBHBIX YCIYT, U KOTOPhIE 3asiBUTEIb BIIPaBe

MPeACTaBUTh, @ TAKIKE CIIOCOOBI UX MOJTyYEHHUS 3aABUTENISIMH, B TOM YHUCIIE B

3JICKTPOHHOK hOopme, MOPsIOK WX MpPeICTABICHUS

2.7.1. TlpenocTaBieHne NOKyMEHTOB, KOTOpble HAaXOASTCS B PpacIopsHKEHUM
FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHHS M MHBIX OPraHoOB,
Y4acTBYIOLIMX B NPENOCTABICHHH MYHHLMNAILHOH YCIYyIH, H KOTOpbIE 3asBHTEINb
BIPABE MPE/ICTaBHUTh, B TOM YHUCJIE B 3JIEKTPOHHO#H (opMe, He TpeGyeTcs.

[lonpasnen 2.8. Ykazanue Ha 3anper TpeGOBaTh OT 3asABUTEIIA

Or 3asBuTens 3anpeiueHo TpeGoBaTh:

2.8.1. llpeacTaBnenns JOKYMEHTOB ¥ MHQPOPMALMH MIM OCYILECTBJICHHUS
ACHCTBHH, TpEACTABIEHME WM OCYIIECTBIEHHE KOTOPBIX HE MPeayCMOTPEHO
HOPMaTHUBHBIMH TPaBOBBIMH aKTaMH, PEryJUPYIOLIMMH OTHOILIEHHS, BO3HUKIIHE B
CBSI3H C MPEIOCTABICHHEM MYHHIMITAIBHON YCIIyTH.

2.8.2. llpencraBnenuss [OKYMEHTOB ¥ MHGOPMALMH, B TOM YHCJIE
MOATBEPXKIAIOIIMX ~ BHECEHHWE  3asiBUTEJIEM  IUIAaThl 3@  IIPEJOCTAaBJIEHHE
MYHHUHMIIATPHOH  yCIIYTH, KOTOpBIE HAXONATCS B PACIOPSDKEHHH OpraHa,
MPENAOCTaBIAOIEr0 MYHHUHMNAIBHYIO YCIyry, YINOJHOMOYEHHOIO OpraHa, HHbIX
roCyNapCTBEHHBIX  OpraHOB, OpPraHOB  MECTHOI'O  CaMOYIpaBjieHHs MO0
MOABEJIOMCTBEHHBIX  IOCYHAAapCTBEHHBIM OpraHaM MM OpraHaMm  MECTHOIrO
CaMOyrpaBjIeHUs] OpraHu3alui, y4acTBYIOIUX B MPEJOCTABICHHH MYHULHNAIbHON
yCiyru, B COOTBETCTBHHM C HOPMATHBHBIMH IIpAaBOBBIMH aKTamMu PoccuificKoii
®ejnepallii, HOPMATUBHBIMH  MpPAaBOBBIMH  akTaMu  KpacHomapckoro — kpas
MYHULMNAIBHBIMM  [PABOBBIMH  aKTaMM, 3a HCKIIOYEHHEM  JIOKyMEHTOB,
BKJIFOYEHHBIX B I€peYeHb, ONPe/IeNEHHbIH YacThio 6 ctathn 7 MenepanbHoro 3akoHa
or 27 mons 2010 roxa Ne210-®3  «OG  opraHM3auMH  NpeIOCTaBIEHHS
FOCYAapCTBEHHBIX W MYHHUMIAIBHBIX YCIyr». 3asBUTENb BIIpaBe MpPEICTABHUTh
yKasaHHbIE  NOKYMEHTBl M  HMHOOpMALMIO B  OpraH, NpeaoCTaBIAIOLIHIA
MYHHLMMATBHYIO  YCIYry,  YNOJHOMOYEHHBIH oOpradi 1Mo  coGCTBEHHOM



HHHLIHATHUBE.

2.8.3. IlpencTaBnenus NOKYMEHTOB M MH(QOpMaLKK, OTCYTCTBHE M (MIIH)
HEO0CTOBEPHOCTE KOTOPBIX HE YKA3BIBAIMCh MPH NEPBOHAYAIBHOM OTKa3€e B MpUéMe
AOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABIEHHS MYHHLHIATILHOM ycnyru, nubo
B MPENOCTABNCHHH  MyHWULUMNANBHOM  yCIYrH, 3a HCKIIOYEHHEM  CIEIyIOLHX
Clly4yaes:

M3MEHEHUS TpeOOBAaHMM HOPMATHUBHBIX TPABOBBIX AKTOB, KACAIOLIMXCS
MpENOCTABICHUS MYHMLMIANBHON yC/Iyrd, TIIOCHE MEepPBOHAYANBHOM MOxaYM
3asB/ICHHS O NPEI0CTaBICHUHM MYHULMIIAILHON YCIIyTH;

HAIMYKs OUIMOOK B 3asBICHMH O MPENOCTABIEHUH MYHHLHIATEHOMN YCIYyTH U
AOKYMEHTAX, MOJAHHBIX 3aABUTENIEM II0C/IE IEPBOHAYAIBHOTO OTKa3a B INpHéMe
AOKYMEHTOB, HEOOXOIMMbIX I MPEAOCTABIEHHS MYyHHLHIAIbHOI yeiyru, nubo
B NPEIOCTABNCHHH MyHUUMIIANBHOM YCIyrM U HE BKIIOYEHHBIX B Ipe/ICTABICHHbIN
paHee KOMILIEKT JOKYMEHTOB; '

HCTEHYeHHs CPOKa JeHCTBUS JOKYMEHTOB WK M3MEHEHHs HH(OpPMAILHH Mmocie
ICPBOHAYAJIBHOrO  OTKa3a B  MNpUEME  JIOKYMEHTOB, HEOOXOOUMBIX  JUIS
MPEAOCTABICHHA MyHHLHIIAIBHON yCIIyTH, MMO0 B IPEAOCTABIEHHH MyHHIHNIATEHOMN
ycayru;

BBIABJICHUA ~ NIOKYMEHTAIbHO  MOATBEPXAEHHBIX  (DAKTOB  (IPH3HAKOB)
OLIMOOYHBIX MJIM NMPOTUBONPABHLIX JeHCTBHIA (be3nmeiicTBUS) AOKHOCTHOTO JHMIA
OpraHa, NMPEIOCTAB/IAIOLIEr0 MyHHLMIANBHYIO YCIyTy, YNOJHOMOYEHHOIO OpraHa,
MYHULMIANBHOTO  Cilyxallero, pa6otauka M®L] npu nepBoHAYaNBLHOM OTKa3e
B IPUEME JIOKYMEHTOB, HEOOXOAMMBIX Ui TpPENOCTABIEHHS MyHHULMIATBHOMN
YCIyTH, JMOO B NpPENOCTAaBIEHUH MYHULMIAIBHON YCIYrd, 0 4€M B NUCBMEHHOM
BHAC 3a MOAMHUCHIO PYyKOBOAUTENS OpraHa, MpeIOCTABISAIOIIEr0 MYHHUUNATLHYIO
ycauyry, YMOIHOMOYEHHOro opraHa, pykoBoautens MOL[ npu nepBoHauambHOM
OTKase B MPUEME JOKYMEHTOB, HeOOXOIUMBIX /UIsl IPEOCTABICHNS MyHHIMIATBHORM
YCITYTH, YBE/IOMIISETCS 3asiBUTEJIb, @ TAKXKE IIPUHOCATCS H3BHHEHHUS 3a IOCTABJIEHHbIC
HeynoOcTBa. *

[lonpasnen 2.9. McuepnsiBaionumii nepeuens OCHOBaHHH 11 OTKA3a B npuéme
JIOKyMEHTOB, HEOOXOXMMBIX [7Isl TPEIOCTABICHHUS MyHULMIATEHOR YCIIyrH
l

2.9.1. OcHOBaHMSIMH IS OTKa3a B npuéMe NOKYMEHTOB, HEOOXOOUMBIX /15
Mpe10CTaBICHHsI MyHULIMNAIBHOMN YCIIYT |, ABISIOTCS: )

HECOOTBETCTBME  XOTA OBl  ONHOTO M3  JOKYMEHTOB,  yKa3aHHBIX
B NOANyHKTe 2.6 no dopMe WM coaepkaHUIO TpeGOBAHUIM J€HCTBYIOLLIETD
3aKOHOAATe/IbCTBA, KPOME Cily4aeB, KOTJa JIOINYIIEHHble HAapyIIEHHs MOTYT ObITB
YCTpaHeHbl OpraHaMH M OpraHH3alMsAMH, y4YaCTBYIOIIMMH B IpPOLECCE OKa3aHHs
MYHULUNAIbHBIX YCIYT.,

OTCYTCTBHE NpPaB HA MMOJyYeHHE 3aiBUTENIEM 3alpaIlMBaeMOil MHGOPMALMH C
YYETOM  OIpaHWYEHHUH HA TpEe]CTaBIEHHE CBEJEHMH KOHMUICHIHAILHOIO
XapakTepa,

MPEACTAB/ICHHE 3asBUTEJIEM JOKYMEHTOB, UMEIOLLUX MOBPEXICHUS U HATMYMe
WCMIPaB/IEHUH, HE TO3BOJSIOIMX OJHO3HAYHO HCTOJKOBATH MX COJEPIKAHHE;
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He colepkalix — o0paTHOro  aapeca,  peKBU3HMTOB, NOANKCH,  TeYaTH
(Mpu HANMUYHK);

HecobmoneHne YCTaHOBJIEHHBIX 3aKOHOM YCJIOBHM NPU3HAHUSA
€HCTBHTEIBHOCTH MEKTPOHHOMN TOIMHUCH "

HalM4dne MOBpeXAeHHUH (aiina, He MO3BONAIOMMX IMOIYYUTH JOCTyIl K
HHpopmaimy, coxepxkaueiics B JOOKyMeHTe (npu oOpalleHMU 3a nonyquHeNi"_‘
MYHHUUMOANBHOM  YCIYTM B 3JIEKTDOHHOM  BHJIE (mo Mepe TexHHMYECKOH
BO3MOXHOCTH)).

2.9.2. O wanuuuk OCHOBaHMS 171 OTKa3a B NpUEME JIOKYMEHTOB 3asABHTES
HHGOPMUPYET pabOTHHK YMONIHOMOYEHHOTO opraHa g16o M®LI, orBercTBeHHBIH
3anpuéM  JIOKyMEHTOB, OOBACHNET 3asBHTEIIO COIEPKaHWE  BBISABIIEHHBIX
HEIOCTATKOB B MPEJCTAB/ICHHBIX JIOKYMEHTAaX M Ipe/laraeT MpHHATH MEpBI MO HX
YCTpaHEHHIO.

YBenomneHne 06 oTkaze B mpuéme JNIOKYMEHTOB, HEOOXONMMBIX s
NMPELOCTAB/ICHUA ~ MYHULMIIAIBHOH  yCIYrH, 10  TpeGOBaHMIO  3asBHTEIs
NoANHChIBaeTCs paboTHukoM MOL], NOMKHOCTHBIM THIOM YIOJHOMOYEHHOIO
OpraHa ¥ BBINACTCA 3aABUTEIIO C yKa3aHHeM [PHYUH OTKA3a HE MO3THEE OIHOIO
pabo4ero aHs co aHA obpalieHus: 3asBUTENs 3a MOJyYeHHEM MYHHULMNAILHOMN
YCIIyTH,

He MoxeT GbITb 0TKa3aHO 3asBUTENIO B IPUEME [OTIOTHHTEIBHBIX JNOKYMEHTOB
MPY HAUIMYKMHK HAMEPEHHS UX CHaTh.

2.9.3. He nomyckaercs OTKa3 B NpuéMe 3asBICHHS W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl TIPENOCTABNCHHS MyHULMNAIBHOMN YCIIYTH, B CIy4yae, eciiu

3asB/IEHUE % NIOKYMEHTHI, HeobXxoauMbIe JUISI [IpeI0CTaBIeHUs
MYHUMLMNANBHON YCIYTH, MOJAaHbl B COOTBETCTBUH C uH(OpMaLyel 0 cpokax u
rnopsake npe10CTaBIeHUS MYHHLMTIATBHOH yciyru, ony6nuKoBaHHOM
Ha [loptane. )

2.94. Otka3s B npuéMe IOKYMEHTOB, HEOOGXOMUMBIX IUTs  [IpelOCTaBIIEHHUs
MYHULIMITABHON  yCIIYTH, HE MpENsTCTBYeT NOBTOPHOMY OOpallleHHI0 10ciTe
YCTpaHCHHS MPUYIMHBI, [TOC/TY)KUBLIEH OCHOBAHHEM IS OTKA3a.

[Monpasnen 2.10. McuyepnbiBaromuii nepedyess 0cHOBAHMIA 1S IPUOCTaHOBIIEHUS
W1 OTKa3a B [1PE/IOCTABIEHHH MyHHLIUIIABHOM yCTyry

2.10.1. OcHoBaHMs 1715 NPUOCTAHOBJICHHUS NIPeAOCTABIIEHUS] MYHHULMIIAIBHOM’
YCIYTH OTCYTCTBYIOT. i

2.10.2. OcHOBaHMAMM JUIs OTKa3a B NPEeJOCTABICHHH MYHHLUNIAIBHOR YCIIyrH
SIBJISIFOTCSI: 1

HCIPENCTABICHHE  [I0OKYMEHTOB, IpPeAyCMOTPEHHBIX MoApasfenom 2.6
aZAMUHUCTPATHBHOI'O perjiaMeHTa;

obpaliieHHe 3a NMOJTyYeHHeM MY HHIHIATBHO YCIIyrd HeHa IeXallero J1La;

obpailieHHe (H3MYECKOro nMIAa O BBAAYE KOMUH NIPaBOBOI'0  aKTa,
HEIIOCPEACTBEHHO HE 3aTParkBarolero ero npasa U cBOGOIBL;

obpalleHHe OPHIMYECKOro IHIa O Bblgaye KOIUM PaBOBOTO  aKTa,
HETOCPCAICTBEHHO He Kacalollerocs mpaB M OOS3aHHOCTEN 3TOro IOPHAHYECKOr®
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JIHLa;
3aABJICHHE CONCPXKMUT 3aMpOC O BblaYe KOMUH HOPMATHBHOTO NMPaBOBOTO aKTa,
HE ABJIAIOLICTOCSH HOPMATUBHBIM IPAaBOBBIM aKTOM, H3JIaHHBIM aIMHHHCTpALIHEIL;

OTCYTCTBHE B aIMWHUCTPALIMHU 3alIPallMBaeMBIX J0KYMEHTOB;

CC/IM B 3aABJICHUH OTCYTCTBYIOT HEOOXOAMMBIE CBEIEHHS IUIS TpPOBEACHHS
MOHCKOBOH pabOThI /1St BBIAYH KOIWK MPABOBOTO AKTA; 2

€CJIM B XON€ pacCMOTPEHHMs 3asABICHUS YCTAHOBJIEHO, YTO B 3aNpaliiBaeMOM
[IPABOBOM aKTE HE COACPXKUTCA MH(pOPMaLKs, HEOOXOAUMAs IOPHANIECKOMY JHIY B
CBA3H C €ro B3aWMOJCHCTBUEM C aJAMHHMCTpALMed NpH OCYIIECTBICHAH JaHHBIM
IOPUIHYECKHM JIMLIOM CBOEH YCTaBHOM JeATEbHOCTH;

B Ciy4ae, eciv CoAepallasicsi B 3aNpalldBaeMOM IIPaBOBOM  aKTe
HHGOPMALIMA OTHECEHA B YCTAHOBJIEHHOM DenepanbHBIM 3aKOHOM MOpPSANKE K
CBENCHHUSM, COCTABISIOUMM TOCYZApCTBEHHYIO MM HHYIO OXPaHAEMYIO 3aKOHOM
TanHy.

2.10.3. 3asButens (BrpaBe 0TO3BAaTH CBOE 3afBeHHME Ha OGO cTaguu
pacCMOTPEHHs, COIIaCOBAHMA WITM IMOArOTOBKM IOCTAHOBJIEHHS YIIOJHOMOYEHHBIM
OpraHoM, OOpaTHBLIMCH C COOTBETCTBYIOLUIMM 3asBICHHEM B YIOJHOMOYEHHBIH
OpraH, B ToM 4ucie 4yepe3 [lopran (npu nomave 3asBnenus B aIMHUHMCTPALUIO), THOO
B MOL] (npu nopaye 3assnenns 8 MPLI).

2.10.4. He nomyckaercs OTKa3 B IpeaoCTaBIeHUM MYHHMLMITAJIbHOW YCITyTH
TaKKE M B ClIy4yae, €CIH 3asBlI€HHE M JOKYMEHThl, HeOOXOaMMble IS
MPEAOCTAB/ICHUA MyHULMITIAILHOH YCITYTH, IOJ2HBI B COOTBETCTBUM C MHMOpPMaLHeil
0 CpOKax W MOpsAKE NPEAOCTaBICHHS MYHULMITANBHOM yCIyTH, ONMy6IMKOBAHHOM Ha
[Toprane.

2.10.5. Orka3 B npenocTaBIeHUH KOMHi NIPaBOBBIX aKTOB aAMHHUCTPALIMH,
HE MPEMATCTBYET TMOBTOPHOMY OOpAllEHHIO IIOCHE YCTPAaHEHHsS IPUYHHBI,
MOCNyXHBIIEH OCHOBAHUEM LISl OTKa3a.

[Monpasnen 2.11. INepeuens yciyr, KOTopble SBISIOTCS HEOGXOMIUMBIMH ¥
00s3aTe/IbHBIMK JUTS TIPEAOCTABIEHUs MyHULMIATBHOM YCIYT'H, B TOM 4YHCJIe
CBEICHH O JOKyMEHTe (IOKyMEHTAX), BbI1aBaeMOM (BBLIABAEMbIX) OpTaHH3aLHAMY,
YHacTBYIOLIMMH B NPEIOCTABICHUM MYHULIUNIATBHON YCIyTH

Yenyr, KoTOpble SBNAIOTCS HEOOXOAUMBIMM M 00S3aTelbHLIMU s
MIpENOCTABICHUSA MYHHLMNAIBHOW YCIYyrH, JIEHCTBYIOIIUM 3aKOHOIATEILCTBOM
He MpegyCMOTPEHO.

Ionpasnen 2.12. Iopsinok, pasmep u OCHOBAHHUS B3MMaHUs
OCYAapCTBEHHOM MOLUTHHBI MITH HHOM MJIaThl, B3UMAaEMOH 3a MpefoCTaBIeH e
MYHULHUITAIBHOW YCITYT1

['ocynapcTBenHas moluMHA WM MHAsS  Ulata  3a NIPeIOCTaBIEHUE
MYHWLIMNIANBHOH YCIYrH He B3nuMaercs. IIpenocTaBleHHe MyHWIMIATBHON yciyry
OCylIeCTBIAeTCs OecmiaTHo., -
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Ioznpaszen 2.13. IMopsigok, pasmMep ¥ OCHOBaHMS B3MMAHKS IUIATH 3a
[IPEA0CTaBICHUE YCIIYT, KOTOPBIE ABJIAIOTCS HEOOXOMMMEIMHI M 00s3aTeIbHBIME IS
NpeAoCTaBIEHUS MYHULIUIIANBHOM YCITYTH, BKIIOYas HHQOPMALIMIO O METOIUKE
pacyeTa pa3Mepa Takoi IJIaThl

Bsumanne nnatel  3a  npepgocraBienue  ycuyr, KOTOpBIE  ABJAKOTCH
HEOOXOIMMBIMH M O0S3aTeNbHBIME [N MpPEJOCTABICHHS MYHHLMIATBHOM YCIyrH
OCYLIECTBAACTCA B COOTBETCTBUU C AEHCTBYIOLIMM 3aKOHOAATEIECTBOM.

[Noxpaszaen 2.14. MaKkcHMaIbHBIN CPOK 0XKUIAHUS B OUEPENH IPH [IOaYe
3arpoca o MpeoCTaBICHNN MyHULIMNIATIBHON YCIIyTH, YCIyTH, IPEI0CTaBIsIeMOi
OpraHu3alHeH, y4yacTByIoLIel B IPeI0CTaBIeHMM My HULMIATLHON YCIyTH,

H TIPH TOTy4eHUHM pe3ynbTaTa NpeNoCTaBIeHHs TAKUX yCIIyT

Cpok oxuAaHus B ouepenM NpH MOfade 3asgBIEHHS O [PEOCTABIEHHH
MyHUUMOANBHOH YCIYrH, @ TakkKe MNpH IONyYEHHH pPe3yibTaTa MpeqoCTABICHHS
MYHUUMOQIBHOM — YCIYTH HAa JIMYHOM [MpuéMe He JO/KEH  IPeBbILLATH
|5 (naTHapuaTH) MHHYT.

Honpasnen 2.15. Cpok u MOpsIOK perucTpalMm 3ampoca 3asiBUTENS 0
NPEeIOCTaBICHUU MYHULUITAIBLHOMN YCIIYTH M YCIIyTH, IIPEI0CTaBIAEMOiA
OpraHM3alMeH, yyacTByIOLIeH B IPE0CTaBIeHHH My HULMIIATEHOM YCITyTH, B TOM
YHCJIE B 3JIEKTPOHHOH (opme

Peructpauus 3asBneHus o npegoCTaBieHHH MYHHIHIIATBHOM YCIyrd u (umm)
JIOKYMEHTOB (COAEPXKALUMXCA B HUX CBEJCHMI), HEOOXOMUMBIX UIS TIPENOCTABIECHUS
MYHHLHMNANBHON YCITyTd, OCYIIECTBISACTCS B A€Hb X ITOCTYIICHHS.

Peructpauus 3asBleHMs O [peIOCTABACHHH MYyHHLUMNAILHOMN YCIIyTH,
MOCTYMHUBLLIEr0 B 3JIEKTPOHHOM BHJE B BBIXOJHOH (HepaGouHMil MM Mpa3iHHUYHBIH)
A€Hb, OCYIUECTBIIACTCS B MEPBHIH 3a HUM pabouuii AeHb.

Cpok perucTpauuy 3asBieHHs O NPEIOCTABICHUHA MyHHLMNAILHOMN YCIYI'd H
JIOKyMEHTOB (COAEpXalUMXCcsl B HUX CBEJAEHHM), MpPEICTAaBICHHBIX 3asBUTENIEM,
He MOXeT npesbiath 20 (aBagUaTH) MUHYT.

Ioapasnen 2.16. TpeGoBauus K MOMELIEHUSM, B KOTOPBIX MPEAOCTABIAIOTCS
MYHHLUMIIAIbHAS yCIIyra, yCIyra, NpeaocTaBiseMas opraHu3aluei, y4acTBYIOLLEH B
MpeAOCTABACHHH MYHHLIMIIAJIBHOW YCIIYIH, K MECTY O)KUAAHHs U pUEMa
3asBUTEJICH, pa3MELIEHHIO U O(DOPMIICHHIO BH3YallbHOM, TEKCTOBOH 1
MyJIBTUMEIMHHON HHOOPMALIMH O TIOPSJIKE MPEAOCTABIEHUS TAKUX YCITYT, B TOM

4HciIe K 00ecneyeH o JOCTYITHOCTH /ISl HHBAJIU/IOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuitckoit Denepanuu
O COLMAIEHOM 3allUTe HHBAJIUIOB

2.16.1. Mndopmarust o rpaduke (pexume) paboTl YIIOIHOMOYEHHOTO opraHa
pasMellaeTcs MNpM BXOAE B 31aHWe, B KOTOPOM OHO OCYLIECTBISET CBOKO
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AEATENbHOCTh, Ha BUTHOM MECTE.,

3nanue, B KOTOPOM NpeOCTaBISETCS MYHWULIMNAJIbHAS YCIIyra, JOJDKHO OBITH
000pyn0BaHO  OTHENBHBIM  BXOHOM IS CBOOOZHOro moCTyma 3asBUTeNeil
B IOMEILIEHHE. .

Bxox B 3nanue pmomken 6wtk 060pynOBaH MH(QOPMaLMOHHON TabIHYKOIA
(BbIBECKOI),  comepiarlieii HHOOPMALIMIO 06  YIOJTHOMOYEHHOM oprasxe,
OCYLUECTBIIAIOIEM NMPENOCTABIEHHE MYHHULMNATBHON YCIyrH, a TakKe obopynoBan
YAOOHOH NecTHHLEH C NOpy4HAMH, naHgycamMu Ui OecnpensiTCTBEHHOro
epeBUIKCHUS TPax/IaH.

Mecra npenocraBnenus MyHHUHNATBLHOIN YCITyTd  000OpYyAyIOTCS ¢ y4&TOoM
TpeOOBaHWH JIOCTYMHOCTH /U1 MHBAIMAOB B COOTBETCTBUM C JNENCTBYIOLIUM
3aKOHOJaTeIbcTBOM Poccuiickoii ®Denepaliiu 0 COUMATBHOM 3all1Te UHBAJIUIOB,

Ilomewenns, B koTopeix npepocTasisercs MYHHLUHIIAIbHASA YCIIyra, JAO0KHbI
COOTBETCTBOBATL CAHWTAPHO-THTHEHWYECKMM MPaBHIaM W HOPMATHBAM, [PaBMIaM
noxapHo# GesomacHoctd, GesonacHocTH Tpyma. IlomeleHus obopyayroTcs
CHCTEMAMHU KOHIMUMOHHPOBAHUS (OXJI&KAEHUS M HATPEBAHUS) M BEHTHIHPOBAHUS
BO3/yXd, CPENCTBAMH OMNOCBEIEHUS O BO3HWKHOBEHMH UPE3BBIYAHHON CHTyaLum.
Ha BUIHOM MecTe pacrionaraioTcs cXeMsl pasMelieH s CPEACTB MOXApPOTYIIEHUS U
myTed sBakyauuu monei. Ilpemycmarpusaercs 00opy0BaHHE NOCTYIIHOrO MecTa
ODLECTBEHHOTO MOJ1K30BaHKs (Tyaser).

[Momewmenns M®L] s paboTsl ¢ 3asBUTENSIME obopyayroTCs 3NIEKTPOHHOM
CHCTEMOH yNpaBICHHS OYepelblo, KOTOpas IpPEACTABISET COGON KOMILIEKC
MPOTPaMMHO-aNMapaTHLIX CPe/CTB, MO3BONSIOMWMX ONTHMU3UPOBATH YIIPABIICHHUE
OouepesiMH 3asBUTEIIEH,

2.16.2. Ilpuém JOKYMEHTOB B YMOJIHOMOYEHHOM OpraHe OCYILECTB/ISETCS
B CrieLMaIbHO 000PY/I0BAHHBIX MOMEIUEHHSX HIH OTBEASHHBIX IS 3TOT0 KAGHHETAX,

2.16.3. Ilomeluerus,. npegHa3HAYEHHBIE TS npuéMa  3asBUTENIEHN,
obopyayroTcs MHOPMALMOHHBIMU CTEHAAMH, COIeprKalllUMH CBENCHHUS, YKa3aHHbIe
B nyHKTe 3 noapasaena 1.3 pasjena | axMUHHCTpaTHBHOTO periamMeHTa.

MHpopmatmoHHble cTeH bl pasMeIaloTes Ha BUIHOM, JNOCTYITHOM MECTE,

Odopmnenre HHOOPMALMOHHBIX JIMCTOB OCYIIECTBNIAETCA YHOOHBIM Iist
dTenus wpuprtom - Times New Roman, dopmar mucra A-4; Teker - [IPOIHUCHEIE
OykBel, pasmepom mpudTa Ne 16 - 0GbI4HbIH, HAUMEHOBAHME - 3ariABHEIC OyKBBE,
pa3mepoM wpudpTa Ne 16 - xupHsIit, noust - 1 cMm BKPYroBYy10. TeKcThl MaTepuanos
JOIKHBL OBITh HamedaTaHbl 6e3 McHpaBieHHil, Haubonee BaKHAS uHbOpMalHs
BBIIC/IACTCA KUPHBIM WpU(TOM. [lpu odopmieHnr MHPOPMAITHOHHBIX MaTepHalioB
B BHJe 00paslOB 3afB/CHWH Ha MOJyYeHME MyHHUMIATBHON ycnyru, ofpasiioB
3asBJCHNH, NepeyHel 10KyMEeHTOB TpeboBaHUs K pa3mepy wpudTa U Gopmary amcTa
MOTYT ObITb CHUXKEHBI.

2.16.4. Tlomemennss 119 npuéMa 3asBUTeNel  JOIDKHBL COOTBETCTBOBATh
KOMGOPTHBIM JUISl TPaKIaH YCIOBHSAM M ONTUMAIBHBIM YCIOBHSM paboThl
AOKHOCTHBIX JIML YIIOJTHOMOYEHHOI0 OpraHa U A0MKHBI 00ecneYyrBaTh:

KOMpOPTHOE  pACMONOXKEHHe  3asBUTENs M JOJDKHOCTHOTO  JIHLE
YTOJIHOMOYEHHOI'O OpraHa; 3

BO3MOXHOCTh M YA0OCTBO OGOPMIEHHsS 3asfBUTENEM MHCHMEHHOI®
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obpatieHus;

TeNe(QOHHYIO CBS3b;

BO3MOXHOCTb KOIIUPOBAHHS JOKYMEHTOB;

AOCTYN K HOPMATHUBHBIM IPABOBBIM aKTaM, PETYJIHPYIOIIHM IpEIOCTaBICHHE
MYHHLHIATbHON YCIIyTH,

HalW4ne NUCbMEHHBIX NTPUHA/IEXKHOCTeN U Oymaru ¢popmara A4.

2.16.5. lnst oxkunaHus 3agBUTEIAMHU npuéma, 3aroJHEHHsT HEOOXOMUMBIX JUIS
MOJTyHCHNS MYHULMNATBHOM YCIIyry IOKYMEHTOB OTBOJISTCS MeCTa, 060pyI0BaHHbIe
CTYNbAMHM, CTONAMH (CTOHKaMM) [/l BO3MOXHOCTH O(OPMIEHHS JOKYMEHTOB,
obecrieynBalOTCs pydykamu, OGiaHKkamu AOKYMEHTOB, KONHYECTBO MECT OXUIAHWS
OTIpEAeNACTCA UCXOMS M3 (DaKTHYECKOH HArpy3KH H BOMOXKHOCTH MX pasMelleHus
B [MOMEILEHHH. _

2.16.6. Tlpuém 3asBuTeNell NpM NpPeNOCTABICHHH MyHHLMIATBHORMN yCIyTH
OCYLIECTBISAETCS COTNAacHO rpaduky (pexumy) paGoThl yHOIHOMOYEHHOIO OpraHa:
€KEHEBHO (C MOHEeJeNbHUKA MO MATHHUILY), KPOME BBIXOAHBIX H TIPAa3IHAYHBIX IHEH,
B Te4eHHe paboyero BpeMeHH.

2.16.7. Pabouee MeCTO CreHancTa  YIMOJHOMOYEHHOIO0  Oprasa,
OTBETCTBEHHOIO 3a MpPEJOCTAaBJIEHHWE MYHWLMIIANBHOM YCIYTH, JODKHO OBITE
000pyNOBaHO MEPCOHANBHEIM KOMIIBIOTEPOM C JOCTYNOM K HH(OPMALHOHHBIM
pecypcaM yroJHOMO4€HHOr0 OpraHa.

Kabunetsl npuéma mnomyyarenedl MyHMIHMMATBHBIX YCIIYyT JOJKHBI OBITh
OCHALLEHBl MHQOPMALMOHHBIMU TabNMYKaMU (BBIBECKAMH) C yKasaHHEM HOMepa
KabuHerTa. '

Monpasaen 2.17. ITokasarenu JOCTYIHOCTH U Ka4eCTBA MyHHLHTATBHOMN YCIIyTH, B
TOM HHUCIIE KONMYECTBO B3aUMOCHCTBHIN 3asBUTENIs C IOKHOCTHBIMH JTALAMHU NPH
NpeNOCTaBICHUH MYHULUIIAIIBHOM YCIIYI'H U UX TIPOAOJIKHUTEIEHOCTD, BO3MOXHOCTh
NOMy4eHHs MHPOPMALIMK O XOfie NIPeJOCTABIEHHS MyHULUIIATEHOMN YCIIyTH, B TOM
HHCIIE C HCTIOTb30BAHUEM MH(OPMAllMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHIA,
BO3MOXHOCTb JINOO HEBO3MOXHOCTb MOJTy4eHNs: My HULMITAILHOMH YCITyTH B
MHOTO()YHKLIMOHATHOM LIEHTPE Pe0CTaBIeH s IOCY 1apCTBEHHBIX |
MYHUUHMNANBHBIX YCIYT (B TOM YHCIE B OJIHOM 00bEME), B JIF060M M0Ipa3IeeHHH |
Oprata, Mpe10CTaBIAIOLIEro My HULMUNAIBHYIO yCIIYyTY, 10 BIGOPY 3asBUTEIS
(9KCTEPPUTOPHABHBIN NPUHLIAIT), TOCPECTBOM 3aIpOcaM O NPeOCTaBIEHAH
HECKOJIbKHX TOCY/IapCTBEHHBIX U (MJIM) MyHHULMIIAJIBHBIX YCIIYT B
MHOrOQYHKLHOHAJIBHBIX LIEHTPaX MPEeAOCTABIEHUS FOCY1aPCTBEHHBIX U
MYHHUHIIAJIBHBIX YCIIYT, MPEeIyCMOTPEeHHOro ctaThéi 15.1 MenepansHoro 3akoHa
ot 27 utonst 2010 roxa Ne 210-03 «O6 opranu3auyuy npeIoCcTaBlIeHUs
rocy1apCTBEHHbIX ¥ MyHHLHNAIBHBIX YCITyI»

OcHOBHBIMH MOKa3aTeNsMH JOCTYITHOCTH M Ka4yecTBa MYHHLUIAIBHON yCIIyru
SIBJISFOTCSI:

KOJIMYECTBO B3aMMOJEHCTBUH 3aABUTES C JOKHOCTHBIMH JIMIIAMHU NpH
MPelOCTaBICHMH MYHHULMUIIATBHON YCIYTH W HUX NPOJOJKUTENBHOCTh. B mporecce
MPe/IOCTaBJICHUs ~ MYHHMLMNAIBHOH YCIYrd 3asBHUTeNb BIpaBe oOpalarbces
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YNOJHOMOYEHHBIA OpraH 1o Mepe HeOOXOAMMOCTH, B TOM YHCIE 3a MOJlyYeHUeEM,
MH(OPMALKUH O X0/ NPELOCTABIEHNS MY HHLUIANLHOM yCIyTH,

BO3MOXKHOCTb  MOJNy4eHUs  MHQOPMALMM O  XOA€  MNpeNoCTaBIeHHS
MYHHLIMIIAIBHOM YCIyrM, B TOM 4YMCIle C HCIOJIb30BAHUEM HH(pOpPMaIEOHHO-
KOMMYHHUKALIHOHHBIX TEXHOJIOTHIA;

BOSMOXHOCTb MOJYHCHUS MyHHULIUNAIBHON YCIYyTH B MHOTO(QYHKLHOHATEHOM
UCHTPE NMPENOCTABICHNS OCY1apCTBEHHBIX ¥ MYHHLHUIATBHEIX yCIyT (B TOM YHClie
B IONHOM 00BEME), B 1I00OM [MOApasjeNneHuM Oprama, IIPeIOCTaBIAOIEero
FOCYNapCTBEHHYIO YCIyTy, MO BbIOOpY 3asBUTENA (IKCTEPPUTOPHATBHEIN OPUHLMIT),
IOCPEICTBOM 3allpoca O NPEAOCTAB/ICHUM HECKONBKHX TOCYAAPCTBEHHBIX M (MIIH)
MYHHLUMIANBHBIX  yCIyr B MHOrOQYHKUHOHAIBHBIX LEHTPAX MpPEeIOCTABICHHS
FOCYAapCTBEHHBIX W MYHHMUMIANBHBIX YCIIYT, IPeAyCMOTPEHHOro craThéil 15.1
®enepanbHoro 3akoHa ot 27 mons 2010 roga  Ne 210-03  «O6 OpraHU3aluu
NpEAOCTaB/ICHHUS FOCYIaPCTBEHHBIX U MYHHLHIIAIBHBIX YCIYT»;

YCTAHOBJICHHE NO/DKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IIPeNOCTABJIEHHE
MYHMLMUIATBEHOR YCITyrH;

YCTaHOBJICHHE M COOMoONeHHe TpeOGOBaHMHA K MOMEIUEHUSM, B KOTOPBIX
MPENOCTaBIIACTCSA MyHHLMIIANbHASA YCIIyTa,;

YCTAHOBJIEHME U COOJIONEHHE CpOKA MPEAOCTABICHUS MYHHULMNAILHOMN
YCIYrH, B TOM HHCJIe CpOKa OXMJAaHHA B OY€pe]d MpH Tojade 3asBIEHHS U NpHU
MOTy4CHUN pe3ysbTaTa NpelOCTaBIeH)s My HHIIMITAIBHOMN YCIyTH;

KONMYECTBO 3aSBJICHUH, NPUHATBIX C HCIOMB30BAHHEM WH(OPMALMOHHO-
TEICKOMMYHUKALMOHHOH CeTH OOLIero mojib30BaHWs, B TOM YHCIE MOCPELCTBOM
[Toprana.

asiBUTeNb (NpeaCTaBUTEIb 3aSBUTENS) HE3aBHCHMO OT €r0 MECTa JKHTEeILCTBA
WM MecTa mpeObiBaHus (M QU3MYECKUX JIML, BKJIIOYas WHAUBHIYabHBIX
NpeaAnpuHUMAaTeiei) 160 MecTa HaXOXKAEHUS (7151 IOPUANYECKUX JIU1) UMEET IIPaBo
Ha oOpawenne B moboil 1Mo ero BHIGOPY MHOTO(YHKLIHOHANBHBIA LEHTP
[IPENOCTABICHUA TrOCYJapCTBEHHBIX W MyHMUMNANBHBIX YCIyr B Mpesenax
reppuTopuH  KpacHozapekoro kpas s npeaocTaBleHHS eMy MYHHUHIIAJIBHOM
YCIJIYyTH 110 3KCTEPPUTOPHATIBHOMY MPHHLIAITY.

Ilpenocrasnenne MyHuuunaneHo# ycnyru B MHOTO(YHKIHOHAIBHBIX
LUEHTpaX 110 SKCTEPPHTOPUANIbHOMY NPHUHLMIYY OCYLIECTBISIETCS HAa OCHOBAaHHH
corjalueHHn 0 B3aMMOJEHCTBUH, 3aKIIOYEHHBIX YIOJTHOMOYE€HHBIM
MHOFO(QYHKUHOHABLHBEIM  LIEHTPOM  IIPEJOCTABIIEHHUS rOCy/lapCTBEHHEIX U
MYHULHITATBHBIX YCIIYTr ¢ OpraHaMM MECTHOro camoyrnpasieHus B KpacHomapckom
Kpae. )

[lonyyenue MyHMUMDANBHOM yCTyrM B MHBIX NOJpa3/e/IEHUsAX OpraHa,
MPEAOCTaBJIAIOIEr0 MYyHHLHUIIANBHYIO YCIYTY, HEBO3MOXHO. i

Ilpenocrasnenne MyHMUMMANBLHOH yCayrd mo KOMILJIEKCHOMY  3aIlpocy
B NOpsJKe, YCTaHOBIIEHHOM cTaTheH 15.1 DenepalbHOTrO 3aKOHa
or 27 mona 2010 roma Ne210-®3  «O6  opranmsaumu TNpe10CTaBIEHUSI
FOCY1apCTBEHHBIX W MYHHLMIATBHBIX YCIYTY, He IPEIyCMOTPEHO.
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[lompaznen 2.18. Oprauusauus B3aumoneicTaus MOLI u agmMusHCTpanuu :
JlabnHCKOro ropoackoro nocesieHus Npy MpeaoCTaBIeHHH roCylapCTBEHHBIX
MYHHULMIIAIBHBIX YCITYT

2.18.1. Tlpy  mpenocTaBIeHMM MyHMLMNATBHON YCIYrd  B3aHMOJEHCTBHE
MEXIY anMuHMCTpauued u  MODL[ ocymecTBiseTcs ¢ MCHONB30BAHMEM
HH(OPMALIHOHHO-TENIEKOMMYHUKALMOHHBIX TeXHOJIOTHH MO 3allMIICHHBIM KaHAIaM
CBSA3M.

2.18.2. AaMUHKCTpanus 1pH NpeJoCTaBIECHUH MYHHLMITAIbHOMN
YCIyrH  00ecrie4dBalOT  TIPHEM  ONEKTPOHHEIX  JOKYMEHTOB U (nm)
JNIEKTPOHHBIX ~ 00pa3’oB  NOKyMEHTOB, HEOOXOAMUMBIX IS [IPEIOCTaBIECHUS
MYHHUMIQTBHOH  yCIyrd, M MX  perucTpaudio  6e3  Heob6XOIUMOCTH
MOBTOPHOTO  MPE/ICTABICHUS 3asBUTEIEM HIIM MHOTOQYHKIHOHAIBHBIM LIEHTPOM
TakuxX JOKYMEHTOB Ha OyMaXXHOM HOCHTelNle, €CIIi HHOE HE YCTAHOBIEHO
(hesepanbHBIM  3aKOHOJATENBHCTBOM M 3aKOHOJATENHCTBOM Kpacnonapckoro
Kpas, perilaMeHTHPYIOUMM MpPEJOCTABIEHHE I'OCYAapCTBEHHBIX M MYHHIHMIIATIbHBIX
YCIyr.

2.18.3. TlpenocTaBenne MyHUUMNATBHOM YCIYTH HAYMHAETCS C MOMEHTA
NMpUEMA U PErUCTpaLliyi AIMUHUCTPALKEH 3EKTPOHHBIX JOKYMEHTOB (3IEKTPOHHBIX
00pa3oB 10KyMEHTOB), HEOGXOXMMBIX /IS [IPEIOCTABIEHUS MYHHULMIIATBHON YCIIyTIH,
a TaKXe IOJIy4eHHs B YCTaHOBICHHOM Tmopsake wHH(popMauuu o6 oruiare
MyHULMNATIBHOM  yCIyrM 3asBMTENEM, 3a HCKIIOYEHWEM Ciyuas, eciu s
MpoUeAypbl TNPEAOCTABICHHUS YCIYTH B COOTBETCTBMM C 3aKOHOAATEIHCTBOM
TpebyeTrcs nuuHas sABKa.

2.18.4. AnmuHKUCcTpauus Halpas/seT pe3ynbTaThl MpeoCTaBIeHUs
MYHHULUNANBHOH yciyru B MPL] B COOTBETCTBHHM C HACTOAIIMM aIMMHICTPATHBHBIM
pernaMeHTOM.

IMompasnen 2.19. Vnble TpeGoBanus, B TOM YHCITE YUHTHIBAIOLIME 0COGEHHOCTH

[PENOCTAB/ICHUS MYHULIUTIATLHOMN YCIIYTH B MHOTOQYHKLUHOHAIBHBIX LIEHTPaxX

MPEAOCTABIICHHUS rOCY IapCTBEHHBIX U MyHHULMIIAIBHBIX YCIYT K 0COGEHHOCTH
MPpEN0CTaBICHNUSA MYHULIMITATIBHON YCIIyTH B 3JIEKTPOHHOM (opme

2.19.1. Ons MOJTYYeHUs MYyHHMLUNAIBHOR YCIyTH 3aBUTEIIAM
MPEAOCTAB/AETCA  BO3MOXHOCTh NPEJCTAaBUTh 3asBIEHHE O MPENOCTABICHHH
MYHULHMIATBHOH YCIYTH W JOKyMeHTHl (ComepKaliuecs B HHX CBEJEHH:),
HEOoOXOAMMBIE [l MPEIOCTAB/ICHHS MyHHIMIATLHON YC/IYTH, B TOM YHCIe B dopme
3JIEKTPOHHOTO JOKYMEHTA:

B a/IMMHUCTPALIHIO;

uepe3 M®LI B anMHHHCTpALHIO;

MOCPEACTBOM  HMCIONB30BAHUA  HH(MOPMALMOHHO-TEIEKOMMYHUKALIHOHHBIX
TEXHOJIOTHH, BKIIOYAs HCIOJb30BaHMe Ilopraya, ¢ mpUMeHEHHEM 3IEKTPOHHOI
MOANKCH, BHJ KOTOPOH JOIKEH COOTBETCTBOBATH TPEOOBAHMAM IIOCTAHOBJIEHMS
IMpaBurensctsa Poccuiickoii ®enepaunn ot 25 mons 2012 roga Ne 634 «O Bupax
DNIEKTPOHHON MOJIKCH, MCIO/Nb30BAHHE KOTOPBIX AOIMYCKAETCA MU ofpalleHny 3a
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HONYHCHNEM TOCYNApCTBEHHBIX M MYHHLUMIAILHBIX YCIyr» (Hanee - 31eKTpOHHAs
MOZINHCH). ;

3asBNEHUS M [OKYMEHTBI, HEOGXOAMMBIE IS TIPEIOCTABIIEHHS,
MYHHLIMNIANLHOH yCIyrH, NpefocTaBiseMble B GOpMe 3TEKTPOHHBIX JOKYMEHTOB,
MOAMUCBIBAIOTCSA B COOTBETCTBUU C TpeOoBaHUAMHU cTaTeii 21.1 u 21.2 (:Denepa.ubﬂoro;
3akoHa ot 27 mionst 2010 rona Ne 210-®3 «O6  opranusaumu IIPe0CTaB/ICHHUS
FOCYHAApCTBEHHBIX M MYHULMNANBHBIX ycuyr» u  DefepaibHOr0  3akoHa
ot 6 anpens 2011 roma Ne 63-03 «O6 2nekTpOHHOM mOAMTHCHY.

B cnyuae nanpasnenus 3asBiueHumii u AOKYMEHTOB B J3JICKTPOHHOH (opMe
¢ Hcronb3oBaueM Iloprana, 3asBneHHe M DOKYMEHTHI JOKHBI GBITH MOMCAHDI
YCHJIEHHOH KBa/li(ULUMPOBAHHOI 2IEKTPOHHOM TTOMHCHIO.

3asBUTEND, ABNAIOIMNACS QUIMYECKHM JIHLIOM, BIIpaBE€ UCIIO/IB30BaTh MPOCTYIO
/IEKTPOHHYIO TOANWCh B Cly4YasX, MPEedyCMOTPEHHBIX MyHKTOM 2(1) TIlpasun
ONpPENE/ICHHSA BUIOB 3JI€KTPOHHON MOANUCH, HCMOIB30BAHHE KOTOPBIX AOTyCKaeTcs
MpH OOpalleHWH 3a MONy4YeHHeM TIOCYJapCTBEHHBIX M MYHHLUNAIBHBIX YCIIyT,
YTBEPXKIEHHBIX  TOCTaHOBNeHHeM [lpaButensctBa  PoCCHICKOI Denepauuu
oT 25 wmions 2012 roma Ne 634 «O BU/IaX 3JICKTPOHHON MOAIHCH, MCNONB30BaHUE
KOTOPbIX NIONMYCKAeTCs Npu oDpalleHMH 3a TOJYYEHHEM TIOCYJapCTBEHHBIX M
MYHHLHIAIBHBIX YCIY», :

2.19.2. asBuTenam obecrieYnBaeTCs BOIMOKHOCTE MOJIy4YeHHs: HHpOPMAaLHK
0 MpeAOCTABISACMON MyHHLMNANBHOM yciyre Ha [Toprae.

Jis  nonyyeHus gocTyma K BO3MOXKHOCTSIM Iloprana Heob6xoaumo
BbIOpaTh  cybbekT Poccuiickoii Qenepaumy U moOcie  OTKPBITHS — CIIHCKA
TEPPUTOPHATTBHBIX (enepanpubIx OpraHoB UCIIOJTHUTEIbHOM BJIACTH
B oToM cyGvekre Poccuiickoil  ®enepauuny, OpPraHOB  HCIIOJHUTENBHOMH
Bracty  cybwexkra  Poccuiickodt = Pepmeparmu  w OpraHoB  MECTHOI0
CamMoympaBiicHUs BbIOpaTh aAMUHUCTPalMIO JIAGHHCKOrO TOPOLCKOro MOCEeHHs ¢
fIEPCYHEM  OKA3BIBACMBIX MYHHLUMIANLHEIX YCIYr ¥ WHpOpPMAIMEHd MO Kak1oii
ycayre.

B kaprouke KaxIOW yCIyrM CONEPKHTCA ONMMCaHMe YCIyru, mnofapoOHas
HH(pOpMaLKs 0 ropsake U criocobax obpaleHus 3a YCIIYTOH, IIepeYeHb JOKYMEHTOB,
HEOOXOIMMBIX IS MOTyYeHHs yciyrd, MHMOPMalus o CpOKax e€ HCIIOJIHEeHMS,
aTaKKe ONaHKW 3asBIeHMH M (OpM, KOTOpble HEOOXOMMMO 3ArONHHTE LISt
obpalleHus 3a ycayroii. :

Ilopawa sasBuTenem s3ampoca W MHBIX JOKyMEHTOB, HEOOGXOMMMBIX IS
HPCAOCTABICHHSA MYyHHUMIIANBHOH YCITyTH, U NPUEM TaKHX 3allPOCOB H JOKYMEHTOB
OCYIUIECTBIIAICTCA B C/IEYIOIIEM MOPSAKE: )

flofa4a  3ampoca  Ha  NpPeJOCTAaBICHUE  MYyHHUHIAILHOH  ycTyru
B O/ICKTPOHHOM BHIE 3asBHUTENIEM OCYIIECTBISIETCS 4Yepe3 JIMYHbIM KaGHHET Ha
Iloprane; I

st 0QOpPMIIEHHS JTOKYMEHTOB TMOCPEACTBOM CETH WurepHer 3asBuTesio
HE0OXOAUMO MPOHTH NPOLIElypy aBTOpPH3ALIKK Ha [Toprane;

AL aBTOPH3ALHMK  32jBUTENIO HEOOXOAMMO BBECTH CTPaxoBOH HOMep
MHIMBUAYaJIbHOI'O JIMLEBOrO CYE€TA 3aCTPAXOBAHHOIO JIUIIA, BBIAAHHBIN [IeHCHOHHBIM
¢oHnom  Poccuiickoit  ®eneparuu (rocyjapcTBEHHBIM  ydpexjieHWeM) 110

3
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)

Kpacnonapckomy kparo (CHUJIC), n mapons, momydeHHsif mocie pPerucTpaLuu
Ha Iloprane;

3afBUTENb, BBIODAB MYHMUMIIANBbHYIO YCIYTy, TOTOBHUT MaKer JOKYMEHTOB
(KOMHH B SNEKTPOHHOM  BuIE), HEOOXOMUMBIX At e€  INpenoCTaBlIeHHUS,
W HalpaBlfeT MX BMECTe C 3asBJCEHHEM 4Yepe3 JIMYHBIH KaOMHET 3asBUTENs Ha
[Toprane;

3aABJICHHE BMECTE C JJICKTPOHHBIMH KOMHAMH JOKYMEHTOB [ONAfaeT
B MHQOPMALIMOHHYIO  CHCTEMY  YIIOJHOMOYEHHOTO opraHa, OKa3bIBaKOLIETO
BLIODAHHYIO 3asBUTENeM yclyry, KOTopas ObecredyHBact NpUEM  3aMpocoB,
oOpallleHni, 3asBNeHMEt M  WHBIX JMOKYMEHTOB  (CBEIeHHWi), MOCTYNMHBLINX
¢ [loprana u (MnM) uyepes CHCTEMY MeKBEIOMCTBEHHOLO 3JIEKTPOHHOI'O
B3aHMOJEHCTBHS.

2.193. ins  3asiBuTene#t obecreymBaeTcs  BO3MOXKHOCTS OCYILIECTBJISATH
¢ ucnone3oBanvem [loprana nosydyeHue CBefeHHN O XOJe BBINONHEHMS 3arnpoca
O MPEJ0CTABICHHH MyHUIIUTIABHOM YCIyTH.

CBezmenus o Xome W pesynbTaTe BBINOJHEHHUS 3arnpoca O NpPeaoCTaBlIEHUU
MYHULMNATBHOH yCIYTH B SJIEKTPOHHOM BHJE 3asBUTENIO MPEACTABIAIOTCS B BHIE
YBEIOMJICHHS B IMYHOM KaOuHeTe 3asBuTes Ha [Toprane.

HHgopmanns o xoze npefocTasie s My HALUNATBHOMN YCIIYT'H HanpaBlseTcs
3aABUTEINO YIIOMHOMOYCHHBIM OPTaHOM B CPOK, He NPEeBBIAOLIMH ONHOT0 paGodero
/IS TIOCAE 3aBEPLICHHS BBINOJIHEHHA COOTBETCTBYIOLIEIO JEHCTBHA, Ha azpec
ONIEKTPOHHOM MMOYTBl WM C HCIIONb30BAHHEM CpENCTB [Toprana mo BeIGOpY
3asBUTEJIS.

[Ipu npenocraBieHMH MYHHLMNANBHOM YCIYIH B 3JIEKTPOHHOH (opMme
3asBUTENIO HANPAB/ISAETCS:

YBCAOMIICHME O MpUEME M PErHCTPalMM 3ampoca W HMHBIX JOKYMEHTOB,
HEOOXOMMMBIX [/ NPEOCTABIEHHS MyHULHIATbHOM YCIIyTH;

YBCIOMJIEHME O Havajle MpOUeAYpPbl MNpENOCTABIEHUS MYHMIMNAIBHOM
YCIyTH;

YBEOMIICHHE 00 OKOHYAHWM NPENOCTABIEHHS MYHHIHNATIBHOMN yemyru aubo
MOTHBHPOBaHHOM OTKa3e B MpUEMe 3anpoca 1 HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPE10CTABICHHUS MYyHULMNAIBHON YCIyTH;

YBEIOMIICHHE O pe3ynbTaTaX pacCMOTPEHHs JOKYMEHTOB, HEOOXOIUMBIX Ui
MPeAOCTABICHHS MyHULIMIATBHON YCITyTH;

YBEIOMJICHHE O BO3MOXHOCTH IOJy4UTh Pe3yJbTaT IPeNOCTABICHHMS
MYHUUHMNANBHOH yclyru MO0 MOTMBMPOBAaHHBIN OTKa3 B NIPEOCTaBICHUH
MYHHULIMIATBHOHR yCIyTH;

YBEIIOMJICHHE O MOTHBMPOBAHHOM OTKa3€ B I1PEIOCTaBIEHUH MYHHLHIIATbHOMN
YCIIYTH.

2.19.4. Tlpn HanpaBieHUH 3asBlICHHUS U JNOKYMEHTOB (COAEPXKAIMXCA B HHX
CBEJICHHH) B (hOpME OIIEKTPOHHBIX JOKYMEHTOB B HNOPSAAKE, IPEedyCMOTPEHHOM
nynkrom 2.19.1 noapasgena 2.19 pasmena 2 aIMHHUCTPAaTUBHBIM perjiaMeHTa,
obecrneynBaeTCsi BO3SMOKHOCTb HATIPABIICHHS 3aSBUTENO COOGIICHHS B 3JIEKTPOHHOM
BH/IC, MOATBEPXKAAIOILETO UX MIPUEM U PETHCTPALHIO.

2.19.5. MHOroyHKUHOHANLHBIH LIEHTD MPeA0CTaBIIEHUs] FOCYIaPCTBEHHBIX U

¥
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MYHWUMNANBLHBIX  yenyr  npu oOpalieHMM — 3asBUTENs  (NMpeACTaBHUTEIs
3a4BUTENIS) 32 MPEOCTABNCHHEM  MYHULMIAIbHOM YCIYyTH  OCYLUECTBIISET
CO3MIaHHE 3ICKTPOHHBIX 00Pa3oB 3asfB/IEHHA O MPEJOCTABICHHH MYHHLHMIAIBHOMN
YCIyrm M JIOKYMEHTOB, NPEACTaBISEMBIX  3asBUTeNeM  (NpeAcTaBHTeNeM
3aiBHTENA) M HEOOXOAMMBIX 1A MpEeNOCTABIEHHSA MYHHUHIATBHOM
YCIYrH B COOTBETCTBHM C HAaCTOSILUMM aJIMHHHCTPATHUBHBIM PErTaMeHTOM, W uX
3aBEPEHHUE C LIe/IbIO HANPaB/IeHUs B 8 IMHHUCTPALHIO.

Pasnen 3. Coctas, nocie1oBaTeNHOCT M CPOKH BBINIOIHEHHUS
aIMHHHCTPAaTUBHBIX NPOLEAypP, TPeOOBaHMUS K MTOPSIKY MX BHINOMTHEHNS, B TOM
4HCe OCOOEHHOCTH BBITONHEHHUS 4MUHUCTPATHBHBIX HpOLENYp B JNIEKTPOHHOM
(opme, a Taxke 0COGEHHOCTH BBIIOIHEHUS aZAMUHHUCTPATHBHBIX MPOLEAYD B
MHOTO(YHKIHOHAIBHBIX LEHTPaX [IPeAOCTABNEHHS FOCY APCTBEHHBIX 1
MYHHULMIIAIBHBIX YCIYT

[Toapasnen 3.1. Cocras u nocie10BaTeIbHOCTS aIMUHUCTPATUBHBIX IIPOLIEAYP

3.1.1.  TlpenocraBrienne MyHHLIHMATLHOM YCIYIH BKJIHOYaeT B cebs
ClenyIolHe aJMUHUCTPATHBHbIE IPOLEAYPHI;

3.1.1.1. Tlpuém u peructpauus 3asBieHHS H MpUIaTaeMbIX K HeMy
AOKyMEHTOB (IIOCTYNUBIIMX B TOM unciIe Yepe3s ML u [Topran).

3.1.1.2. PaccmoTpenne 3asiBieHMS M IpUIaraeMblX K HEMY JIOKYMEHTOB
YNOJTHOMOYCHHBIM ~ OpPraHOM, TIPUHATHE PpEIUCHHS O MPEJOCTABICHUH KOIHH
MPaBOBOTo akTa TMbO OTKAa3e B MPeIOCTABICHUM MYHHIMIATLHOMN YCIyTH.

3.1.1.3. Tlepenady yrnonHOMOYEHHBIM OpraHOM pe3yibTaTa NpeaoCTaBlIeHHs
MYHHLHIAILHOH ycayru B MOLL (B ciyyae obpatuenus 3assutens yepes MOLL).

3.1.1.4. Beimaua (HampaBneHue) 3asBHTEINIO pesyJibTaTa IpeAOCTaBJIEHHS
MYHHUMIATBLHOH yeiyru (B ToM yucie yepe3s M®LI u [Topran). :

3.1.1.5. UcnpaBnenue omeuatox wu OlIMOOK, MOMYILUEHHBIX B BBIAAHHBIX
B pe3yJIbTaTe Npe0CTaBIeH s MyHUIIUNATBHON YCIyr JOKYMEHTaX.

[Moapasnen 3.2. TlocnenoBaTeIbHOCTD BBINOMTHEHUS aZIMUHUCTPATUBHBIX IIPOLEAYD
-

3.2.1. Tlpném u perucTpauns 3asBICHUS U IIPHITATAEMBIX K HEMY JOKYMEHTOB.

OcHoBaHueM 1A Havala aJMHUHMCTPATMBHON MPOLEAYPHI SBISETCS MOjaua
3aABUTENEM B aJAMMHHCTPaUMiO, 160 4vepes M®L[ B anmuuucTpammio, au6o
MOCPEACTBOM UcroNb30BaHus [loprana B aIMHHHCTPALMIO 3asBIEHNS ¥ JOKYMEHTOB,
MpEyCMOTPEHHBIX aIMUHUCTPATHBHBIM perjlaMeHToM (mpunoxenue Ne 1 u Ne 2).

3.2.1.1. Tlopsinok mnpuéma 3asBiCHUS W JOKYMEHTOB B aJIMUHUCTpaLUN
nubo B MOLI;

MpH MNpHEME 3asiBICHUS. W [PUIAraeMblX K HEMY HOKYMEHTOB pPaGOTHHK
YNOJHOMOY€eHHOTO opraHa juto M®L[;

YCTaHABIMBACT JIMYHOCTh 3asBUTENI, B TOM YHCJIE€ TPOBEPSET JOKYMEHT,
YAOCTOBEPAIOIMN JTHYHOCTh, MPOBEPSIET IMOJHOMOYMS 3aSBHTENS, B TOM YHCIIE
MOJHOMOYHS MPEICTaBUTEs] NEHCTBOBATE OT €r0 HMEHH; X
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[IpOBEPsCT  HAaNM4We BCeX HEOOXOAMMBIX IOKYMEHTOB HCXOAs W3
COOTBETCTBYIOLLETO IMEPEYHs [JOKYMEHTOB, HEOOXOOMMBIX Ui MpEOCTaBIEHUS
MYHHUUHUMANBHON YCIIYTH;

MPOBEPACT COOTBETCTBUE MPEACTABIEHHBIX HOKYMEHTOB YCTaHOBJIECHHBIM
TpeOOBaHUsAM, YIOCTOBEPASACH, YTO:

AOKyMCHTBI B YCTAHOBJICHHBIX 33aKOHOJATENbCTBOM CIy4asX HOTAPHAIBHO.
YAOCTOBEPEHBI, CKPEIUICHBI MeYaTaMu (IPH HATHYHK [MeYaTH), MMEIOT HaJJlexalye
MOAMHCH CTOPOH WJIM ONpPENeN€HHBIX 3aKOHOAATeNILCTBOM J0DKHOCTHBIX JIHLL;

TEKCTBI IOKYMEHTOB HaIlicaHbl pa3bopymBo;

(amuiuy, MMeHa U oTdecTBa (U3MUECKUX JIMI, afpeca UX MECT KHTENbCTBA
HanucaHbl MOJHOCTBIO;

B JIOKyMEHTaX HET IOJAYUCTOK, IPHUIIHCOK, 3a4EPKHYTHIX CJIOB M WHBIX
HE OrOBOPEHHBIX B HUX MCIPABJICHUIA;

AOKYMEHTBI HE HCIIOJTHeHBl KapaH/IalloM;

AOKYMEHTbI HE HMEIOT CephE3HBIX IIOBPEXAECHUH, HAIHYHE KOTOPHIX
HE 03BOJIAET OHO3HAYHO HCTONKOBATh UX COJAEPIKAHUE; -

CPOK I€HCTBHA NOKYMEHTOB HE HCTEK;

AOKYMEHTBI COIEpXaT WHPOPMAlMIO, HEOOXOAMMYIO ISl ITIpeJOCTABICHHS
MYHULMITAIIBHOMN YCIIYTH, YKa3aHHOMW B 3asBICHUM;

JOKYMEHTBI [IPECTABIICHEI B ITOJIHOM 06BEMe.

B ciyyae nonaum 3asBieHus W npunaracMsIx okymMeHToB B M®L], npwu
OTCYTCTBUM OCHOBaHMil JUIs OTKasa B INpUEMe HOKYMEHTOB pabOTHHK M®I]
O(OPMIISIET C UCTIONB30BAHMEM CHCTEMEI SIEKTPOHHOM OYepeu pacnucky o npuéme
ZIOKYMEHTOB, a NPV HAIMYMU TAaKHX OCHOBaHHH - pacmucKy 06 oTkase B mpuéme
JOKYMEHTOB.

3asBUTENb, NPEJCTABUBIINI JOKYMEHTHl A MOMyHEeHHS MYHHLIUTIATBHOM
YCIyru, B 00A3aTeNbHOM NOpsiKe HHPOPMUPYETCs PaGOTHUKOM YIIOITHOMOYEHHOTO
opraHa unu MOILI: |

O CpOKE NpeIoCTaBICHUs MyHULUITATbHON YCIYTH;

O BO3MOXXHOM OTKa3e MpeJOCTaBIeHUs] MyHULIMNATBLHOMN YCIIyTH.

B ciay4ae NpeACTaBICHUS JIOKYMEHTOB, IIPE1yCMOTPEHHBIX
nyukramu 1-7, 9, 10, 14, 17 u 18 yactu 6 crateu 7 DenepaabHOro 3aK0Ha OT 2 HIONS
2010 roma Ne 210-®3 «O6 opraHu3alMM NpeLOCTaBICHHUS rOCyJapCTBEHHBIX |
MyHHUMIANBHBIX  ycnyry», pabotHuk M®L] ocyuwectsnger ux OecruiaTHoe
KOITMPOBaHHWE, CIIMYACT MPE/ICTABICHHbIE 3aABHTEIEM 3K3eMIUISPbl OPUTHHAIOB U
KOIHMH JIOKyMEHTOB (B TOM 4YHCIie HOTApHANBHO YAOCTOBEPEHHBIE) APYr C APYLOM
Eciu mpencrasienHble KONMHMM [OKYMEHTOB HOTApHAJIBHO He 3aBEepeHBbl, CIIMYHB
KOTHHU IOKYMEHTOB € MX IOJUIHHHBIMH 3K3€MILISIPaMH, 3aBepPsAeT CBOEH MOIHUCHIO C
ykasaHHeM (aMWIMM W UHHLHANOB M cTaBuT wtamn «Komus BepHa» Ha Kaioii
CTpaHHIIE.

B ciyuae nojayu 3asBieHHs U NpUiaraemMeIxX JOKyMEHTOB B aJIMUHHUCTPALIHIO,
PabOTHHK yIIOJIHOMOYEHHOTO OpraHa [POBEPseT COOTBETCTBHE OPUTHHAIOB 1 KOTHii
[PEACTABICHHBIX JOKYMEHTOB. OpHTHHAIBI JOKyMEHTOB, KOTOpBIE HEOGXOIMMO
C/aTh B KOIUSX, BO3BPAILAOTCS 3asBUTEIIO,

3.2.1.2. Topsnox npuéma pokymentoB B M®L[ (mo 9KCTEPPUTOPUATIEHOMY
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MPUHLHITY).

[lpu mpenocraBneHuu MyHMUHNATBHOMN YCIYTH MO 3KCTEPPUTOPHAILHOMY
npuHuunmy MOL;

MPUHUMACT  OT  3ad4BUTE/]s  (IPEACTABUTENA  3asABUTENA)  3asBICHME
0 MPENOCTABICHNN MyHUIIUNIATIBHOM YCIIYTH U IIPUJIaraeMele 10KYMEHTEI,

OCYIIECTBIACT KONMPOBaHKe (CKAHUPOBAHHE) IOKYMEHTOB, MPELYCMOTPEHHBIX
nmyukramu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crateu 7 DenepanbHOro 3akoHa
or 27 wmons 2010 roma Ne210-®3 «O6 OpraHM3alMy  TPeJOCTaBICHUS
FOCYAApPCTBEHHBIX W MYHHUMNAIbHBIX YCIyr» (najnee - JOKYMEHTHl JIMYHOIO
XPaHEHHs) ¥ MPEACTABIEHHBIX 3asBUTE/EM (TIPEACTaBHTENEM 3asBHTENA), B ClIy4ae
€CIIH 3asBUTEb (MPEACTAaBUTENb 3aBUTENA) CAMOCTOSTENHHO He IpPeCTaBUI KOIUK
AIOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBHH C aJAMHHHCTPATHBHBIM
PErIaMeHTOM Julsl €€ MpeNOCTaBieHUs HeOOXOAMMa KOMHsS JOKYMEHTa JHYHOrO
XpaHeHHs (32 HWCKITIOYEHHeM Cilydas, KOria B COOTBETCTBHH C HOPMAaTHBHBIM
[IPABOBLIM  aKTOM Ui MPEJOCTABICHWS MYHWIHNAILHOW YCIYTH HEO6X0auMOo
MpeABABICHAE  HOTADHANILHO  Y[JOCTOBEPEHHON KONWM JOKYMEHTAa JIMYHOTO
XpaHeHUS);

(GOpMHUpYeT OIEKTPOHHBIE JOKYMEHTHI H (WiH) SJIEKTPOHHBIE 00passl
3aABJICHUA O NPEOCTABICHHH MYHULMNANBHOMR YCIyrH, JOKYMEHTOB, NPHHATBIX OT
3asBuTes (NPEACTABUTENS 3asABUTENS), KOMUH [OKYMEHTOB JIMYHOTO XpaHeHwus,
MPHHATBIX OT 3asABUTeNs (NPEACTaBUTeNs 3asBUTENs), obecreyuBas ux 3aBepeHue
SNIEKTPOHHOM MOANKUCHIO B YCTAHOBIEHHOM MOPSIKE;

C HCMOJIb30BaHHEM HH(POPMALMOHHO-TEIEKOMMYHHUKALIMOHHBIX TEXHOJOTHi
HAlpaBJIACT 3JICKTPOHHBIE JOKYMEHTBI M (MJIM) 3/IEKTPOHHbIE 06paskl 0KYMEHTOB,
3aBEPEHHBIC yMOTHOMOYEHHBIM JOKHOCTHBIM oM MOLI, B ynomHoMoueHHSIi
opraH.

3.2.1.2.1. Ilopsajok ocylecTBieHHs HHDOPMUPOBAHKS H KOHCYJIETUPOBAHUSI
3asBuTeNerd paborHukamu M®IL] no Bompocam mNpenocTaBiCHHUs MYHHUIUTIATBHOM
yciayru B MOLI,

B MOII ocymectsisercs uHOOPMHPOBAHHS 3asBHTENeH o nopsiaike
[IPENOCTABNICHNS MyHHUMINANBbHOH yciayrd B M®IL], xome BeImoNHeHHs 3ampoca
O MPEOCTaBICHUH MYHWLMIANBHOW YCIYrd, IO MHBIM BOIPOCAM, CBSI3aHHBIM
C MPEIOCTAaBICHHEM  MYHMLMNANbHOM yCIyrW, a TaKkKe KOHCYJILTHPOBaHHE
3asBUTEJICH O MOPSAKE NPeAOCTABIEHUs MyHHLUTATEHOMN yeinyru 8 ML,

Cneunanuer, ocymecTBISIOUMHA KOHCYIbTHPOBaHHE (mocpencTBoM TenedoHa
MM JIHYHO) IO BOMPOCAM MPENOCTABIEHHS MYHULHUNAIEHOMN YCIYTH, AOKEH
KOPPEKTHO M BHHMATE/IbHO OTHOCHTHCS K 3as BUTEJISAM.

[Ipy KOHCYNETHPOBaHHM MO TenedOHY CIELUATHCT AOKEH HA3BaTh CBOIO
(baMuIIMIO, UMS, OTYECTBO (MPH HATMHYHH), OJKHOCTB, a 3aTeM B BEXIHBON bopme
4E€TKO M 1oApoGHO NpoHH(OPMHPOBATH OOpPATHBILErOCH IO HHTEPECYIOLIUM €ro
BOIpOCaM,

Ecin cneunanuer He Moker oTBeTMTH Ha BoOmpOC CaMOCTOSTEJIBHO, JIHOO
OArOTOBKa OTBeTa TpeOyeT NPOJOIKHTENBHOIO BPEMEHH, OH MOXET [Pe/JIONKITE
obpaTuBLIEMYCST OOpaTHTHCS MHUCBMEHHO, JHO0 HA3HAYMTH Jpyroe ypnobHoe [is
3aMHTEPECOBAHHOTO JIMLA BPeMsl Ul MOTy4YeHUst HH(GOpPMAaLUH. \
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Pexomenyemoe Bpems ast TenedonHoro pasrosopa - He Goinee 10 (necsTh)
MHHYT, JIMYHOTO yCTHOro WH(popMUpoBaHus - He Gosee 20 (aBaaUATH) MUHYT.

MnausnayansHoe nuceMenHoe uHpopMHupoBaHue (IO 9JIEKTPOHHOM I[104YTe)
OCYUWIECTBIIACTCS MYTEM HaIpaBlIeHHUs 3JIEKTPOHHOIO MUChMa Ha afIpec 3JIEKTPOHHOM
MOYThI 3aABUTENA U IOJDKHO COAEPXKATH YETKMHA OTBET Ha IOCTABIIEHHBIE BOMPOCHL.

WNHauBuayansHoe nuckMerHoe HH(pOpMUpoBaHue (0 ouTe) OCYIECTBAACTCA
MyTEM HanpaBJIeHUs MUCbMA HA TOYTOBKIA ajpec 3asBUTENI W IOMKHO CONEPIKATh
YETKHH OTBET Ha MOCTABJIEHHbIE BOIPOCHI.

3.2.1.2.2. Tlpu mnopave 3asBleHUS W NpPUIAraeMbIX NOKYMEHTOB B M®OI],
nepeaaia 3adBICHUA U JOKYMEHTOB OCYIIECTBISETCS HE [O3[HEe CIEAYIOLIEro JHS
rMocne MpPHHATHA 3asBICHHMS W JOKYMEHTOB Ha OCHOBAaHHH PpEecTpa, KOTOPHIM
COCTaBJIACTCS B [IBYX 9K3EMIUIAPaX ¥ COAEPKUT JaTy U BPEMs MEPEauH.

['padux npuéma-nepenaun noxymentoB uz MOI] B aAMUHHUCTPALIHIO
1 M3 yOJTHOMO4eHHoro oprana B M®I cornacoBsiBaetcs ¢ pykoBoauTenem MPILI,

I[Ipn nepenaye makera nOKyMEHTOB paGOTHMK YMOJHOMOYEHHOIO OpraHa,
MPUHUMAIOLIHH HX, IPOBEPAET B NPUCYTCTBUM Kyphepa COOTBETCTBHE U KOIHYECTBO
AOKYMEHTOB C JaHHBIMM, YKa3aHHbIMH B peecTpe, MPOCTABISET MAaTy, BpeMs
MOJly4eHHust JOKYMEHTOB M mnoanuch. [lepseiii sk3eMmisp peectpa ocragres

Yy paboTHHKa YIIOJIHOMOYEHHOTO OpraHa, BTOPOIl - IOIJIEXHT BO3BPATY Kypbepy.
l/lHq)opmauHs O MOJIy4€HHHU JIOKYMEHTOB 3aHOCHTCA B JIEKTPOHHYIO Ha3y.

32.13. B cmydae oOpalmieHHs 3asBUTeNs 1A MpeNoCTaBIeHUS
MyHHUIMNANbHOH ycnyru depes [lopran 3asBieHHe W CKaHHPOBAaHHBIC KOIHH
AOKYMEHTOB, MPEIYyCMOTPEHHBIC aAMHHUCTPATHBHBIM PErJIAMEHTOM, HAMpPaBISKOTCS
B aJIMUHHUCTPALHIO.

O6patuenve 3a nonyyeHneM MyHHLHUIIATLHON yCIyrH MOXET OCYILIECTBIATHCS
C UCMOJIb30BAHHEM  JJIEKTPOHHBIX  JIOKYMEHTOB, TOIIUCAHHBIX  JJIEKTPOHHOMN
MOAMKUCHIO.

B cnywae nocrynneHus 3asBIeHHSs M IOKYMEHTOB, MpPEIyCMOTPEHHBIX
a[IMMHHUCTPATHBHBIM pErJiaMeHTOM, B 3JeKTPOHHOM (OpME ¢ HCIONB30BaHUEM
[loprana, moanvcaHHBIX yCHICHHOM KBaTM(UIMPOBAHHOH 3MEKTPOHHON OAMHKCHIO,
CMEUHATHCT YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MPEJOCTaBIEHUE KOMHIMA
MpaBoOBbIX AKTOB, MPOBEPAET NEHCTBHTENBHOCTh YCHIIEHHOH KBaIMGHULUHUPOBAHHOMN
2JIEKTPOHHOH TMOANHCH C WCIONB30BAHUEM CPEACTB HMH(OPMALIMOHHON CHUCTEMBI
FOJIOBHOIO YI0CTOBEPAIOLLETO LEHTPA, KOTOpas BXOMMT B COCTAB MH(PACTPYKTYpH,
obecneunBarouiei HH(POPMaIIOHHO-TEXHOJIOIHYIECKOEe B3aUMoO/JIeiicTBHE
ACHCTBYIOLIMX M CO3/1aBaeMbIX HMH(POPMALMOHHBIX CHCTEM, HMCTOJb3yeMbIX JUIs
[peOCTABICHHS YCIYT.

Eciu B pesynbrate npoBepky KBaMDHLUMPOBAHHON MOANKCH Gy/IET BBISBICHO
HeCOOJIIO/IeHHe  YCTAHOBIIEHHBIX YCIIOBHM NpU3HAHUA €€ JIeHCTBHTENBHOCTH,
CMeUUaIUCT yMOJIHOMOYEHHOrO OpraH, OTBETCTBEHHBIM 3a MpeNoCTaBleHUe KOMMN
MPaBOBBIX aKTOB, B TeueHHe 3 (Tpex) AHeH Co JHS 3aBepIleHHs MPOBENEHUS TaKOM
MPOBEPKM ITPUHUMAET pelieHre 00 0TKa3e B MpHEME K PACCMOTPEHHIO 3asBJICHUS 3a
MOJy4eHHEM MYHHLUNAIBHON YCIYrM M HanpaBisfeT 3asBUTENIO YBEAOMIIEHHE 00
3TOM B 3JIEKTPOHHOM (opMe ¢ ykasaHHeM IyHKTOB cTaThk 11 ®enepansHoro 3akoHa
ot 6 anpenst 2011 roga Ne 63-®3 «O6 2:1eKTPOHHOMN MOATUCHY, KOTOPBIE TIOCTYKUIIH
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OCHOBaHHEM  [UIi NPHHATHS ~ YKa3aHHOro pelleHus. Takoe yBexomieHue
MOAMKUCHIBAETCS KBaTU(DULUPOBAHHOM IOJIITUCHIO 3aMECTHUTEJIS rJ1aBBI
AAMHHHUCTpALMK W HaNpaBJAETCA [10 a[pecy 3JeKTPOHHOMH MOYTHI 3asABATENs JTHOO B
€ro JiM4HbIA kabuter Ha I[loprame. Ilocne mosnydeHus yBeIOMIEHHS 3asBUTEN
BMpaBe OOPaTHTBCS MOBTOPHO C 3asBICHHEM O NPEJOCTABICHHH MYHHLMIIATBHOMN
YCIYTH, YCTpaHWUB HapyILIEHHs, KOTOpPbl€ IOCIYXHJIH OCHOBAaHHEM JUIS OTKa3a B
pHEéME K paCCMOTPEHUIO MIEPBUYHOIO 3asABIIEHUS. '

®opmupoBaHMe  3ampoca  3asBHTENEM  OCYLIECTBISETCH OCPENCTBOM
3aMoJNIHEHHs DNIEKTPOHHOH (opmbl 3ampoca Ha Iloprane 6e3 HeoGXOXUMOCTH
JIOTIOJTHATENIbHOM MOAAYH 3ampoca B Kakoi-1u60 HHOM popMme.,

Ha Iloprane pasmemarorcs oOpasiubl 3anoNHEHHs 3IeKTPOHHON thopMEr
3anpoca.

PopmaTHO-JTOTHYECKast npoBepKa cOpPMUPOBAHHOTO 3arpoca
OCYILIECTBJIACTCA aBTOMATHU4ECKH I10CTIE 3aMOJIHEHUS 3asiBUTENIEM KaXKIOTO M3 IMoJiei
NIEKTPOHHOH (popMbI 3ampoca. [Ipu BHIABIEHHH HEKOPPEKTHO 3aIOJHEHHOTO MO
3JIEKTPOHHOH (POPMBI 3ampoca 3asiBUTENb YBEAOMISETCS O XapaKTepe BBIIBICHHOM
OWHMOKH M MOpsKe e€ yCTpaHeHHS MOCPEACTBOM HH(OPMALMOHHOTO COOBILEHHS
HEIMOCPEACTBEHHO B 2JIEKTPOHHO# (opme 3ampoca. ‘

[Tpu dbopmupoBanuu 3anpoca 3asBuTemo obecreynBaeTcs:

BO3MOXKHOCTb KOMHPOBAHWA W COXPAHEHHsS 3alpoca W MHBIX JOKYMEHTOB,
MPEOyCMOTPEHHBIX  AAMMHHUCTPATHBHBIM  DErJIaMEHTOM, HEOOXOMMMBIX IS
MpeOCTaBIEHUs: MYHULIUIIAIBLHOM YCIIYTH;

BO3MOXHOCTE 3alO/IHEHHS HECKOJbKUMH 3aiBHTENAMU OIHOM 3JIEKTPOHHOM
dopmsl 3anpoca npu obpalueHHH 3a ycIyramH, MpearoNararoiMu HarpaBJIeHHe
COBMECTHOTO 3aI1poca HECKOJIBKUMH 3asBUTE/ISMH,

BO3MOXHOCTb feyaTd Ha OyMaXHOM HOCHTeNle KOIHH 3JIEKTPOHHOH (opMbi
3anpoca;

COXpaHEHHE paHee BBEAEHHBIX B 3JIEKTPOHHYIO (OpPMy 3ampoca 3Ha4YeHHi
B JIIOOOH MOMEHT [0 ENAHMIO IOJb30BaTelNs, B TOM YMCJIe TNPH BOSHHKHOBEHHH
OIMOOK BBOJIA U BO3BPATE [JIsi IOBTOPHOIO BBOAA 3HAYEHHHH B JIEKTPOHHYIO HOpMY
3arpoca; R

3aroJIHEHHUE MOl 3EKTPOHHON (GOPMBI 3ampoca J0 Hayaja BBOJA CBEIeHUi
3AjABUTENIEM C  WCMONB30BAaHUEM CBEACHWH, pa3MEILEHHBIX B (eaepalbHOM
rocy1apCTBeHHOH MHOOpMAUMOHHON cucTeme «EnuHas cucrema HACHTH(UKALMH H
ayTeHTH(QHMKAaUMK B MH(pacTpykType, obecneunBaomeii HHPOPMALMOHHO-
TEXHOJIOTHYECKOe B3aWMOJCHCTBME MH(MOPMALMOHHBIX CHCTEM, MCIONB3YEMbIX IS
NPelOCTABICHUS TOCYNAPCTBEHHBIX M MYHHIMITATBHBIX YCIYT B 3JEKTPOHHOM
dopme» (nasee - eMHAs CHCTEMa HICHTH(QHUKALMK H Ay TEHTU(UKALINN), ¥ CBEEHHi1]
onybnuKkoBaHHbIX Ha [loprane, B 4acTH, Kacarolleics CBENEHMIl, OTCYTCTBYIOLUX
B €/IMHOM CHCTEME MACHTU(DUKALUK U ayTEeHTHDUKALIUH;

BO3MOXHOCTb BEPHYTECS Ha JIOOOH M3 3TaroB 3alONHEHHS 3JIEKTPOHHOM
¢opmbl 3anpoca Ge3 noTepy patee BBeASHHOMH HHPOPMALIH;

BO3MOXHOCTb JOCTyNa 3asBuTeNsi Ha [loprale K paHee MOJAaHHBIM UM
3anpocaM B TE€4YEHUE HE MEHEe OJJHOTO I'oja, a TAaKKe YaCTHYHO CHOPMHPOBAHHBIX
3arpoCcoB — B TEYEHUE He MeHee 3 (Tpex) MecsLEB.
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CchopmupoBanHbli ¥ NOANMCAHHbII 3alpoC. W WHBIE JOKYMEHTBI,
MPCAYCMOTPEHHbBIE ~ aIMMHUCTPAaTUBHBIM  PETJIAMEHTOM, HEOOXOUMEBIE U
MPEAOCTABICHUA MYHULUMIATLHOW yCIYTH, HANpaBlSIOTCS B  aJIMUHUCTDPALMIO
nocpeactsoM [loprana.

AIMHHHCTpauus obecrieduBaeT npuéM JOKYMEHTOB, HEOOXOMMMBIX IS
PCAOCTABICHNA ~ MYHMUMIAQIBHOH  YCIYrM, M pErMCTpauMi  3ampoca
0e3 HeO6XOIMMOCTH ITOBTOPHOTO PEACTAB/IEHUS 3aABHTEIEM TAKHX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEE.

Cpok peructpauuu - 1 paGounit geHs.

[penocrasnenvie MyHMLMNANLHOM YCIYrH HAYMHAGTCH ¢ MOMEHTA npuéma u
PErHCTPallMK  aAMWUHUCTPALIMEH 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
Mpe10CTaBICHHS MYHULIMITAIBHOM YCIYTH.

[Ipu  ornpaBke 3ampoca  mocpencTBOM [loprana  aBTOMaTHuecku
OCYLUECTBNSETCH  (POPMATHO-TOTHYECKAs. NPOBEPKA CHOPMHPOBAHHOTO 3arpoca,
MOC/IC 3arONHCHHUA 3ajABUTENIEM KaXIOro M3 I0NeH 3JIeKTPOHHOH (opMEI 3ampoca.
[lpn BLISABIEHHH HEKOPPEKTHO 3aMOJHEHHOrO MOJs 3JIEKTPOHHOH (hopMBI 3ampoca
3aABUTCIL  yBEIOMIIACTCA O XapaKTepe BbIABIECHHOM OIIMOKH M mopsagke eé
YCTPaHCHHUs TIOCPEACTBOM HMH(DOPMALMOHHOTO COOGIUEHNS HEMOCPENCTBEHHO B
3JIeKTPOHHOM (opme 3ampoca.

[lpu ycriewHoH oTnpaBke 3anpocy NpPHCBAMBAETCS YHUKATBHbIH HOMep,
110 KOTOPOMY B JIMYHOM KabOWHETe 3asBHTeNs nocpeacTBom Iloprana 3asBUTENO
Oynet npeacTasiena HHYOPMALIHA O XOZIE BBIMOTHEHHUS yKa3aHHOro 3arpoca.

[locne npunstus 3anpoca aaMuHMCTpammeit 3ampocy B JIMYHOM KaOHWHeTe
3asBuTeNs nocpeactsoM Iloprana npucsausaercs cratyc «PerucTpanus 3asBuTeNs 1
NPHEM IOKYMEHTOBY,

[lpy  nomydsenum 3anpoca B 9IEKTPOHHOI bopme  crneumanuct
YNOIHOMOYEHHOrO OpraHa, OTBETCTBEHHBIH 3a MpENOCTABIECHHE KOMHM NMPAaBOBBIX
dKTOB, TMPOBEPACTCA HANMYME OCHOBAHMH JUId OTKasa B TNpuéMe 3armpoca,
MpeNyCMOTPEHHBIX HACTOSALIMM aJIMMHHCTPATHBHBIM PErJIAMEHTOM.

IIpyu Hanuumm XoTs 6B OMHOrO U3 OCHOBAHHI CMNIEUHATUCT YIIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHbIH 3a MpeOCTaBIeHHe KOMMM MPAaBOBHIX AKTOB, B CpOK;
HE NPEBBIIAIOIIMHA CPOK NPEAOCTABICHUS MyHHLMNAILHOMH YCIYTH, MOATOTABIHBAET
MUCBEMO 00 OTKase B MpuéMe JOKYMEHTOB Uil MPeNOCTABIECHHS MYHHIIUIIAIBHOM
YCIyTH. -
3.2.1.4.3asBNeHNe  MOMIEKUT PETMCTPALMU B KypHajle perucTpamuu
3aiBICHHH O BbIIAYE KOMMH TPABOBBIX 4KTOB B J€Hb HX IpEICTABIEHHS
B 8IMMHHUCTPALIUIO C yKa3aHWEM J1aThl NIPECTABICHHUS,

3.2.1.5.Pe3ynbTaToM aIMMHUCTPATUBHOM NPOLEAYPHI ABIAETCS perucTpaius B
’KypHaJle peruCTpalvy 3asBJICHUH O BblJJaue KOMUH MPaBOBBIX aKTOB.

3.2.1.6.Cpok aIMHHHCTpPATHBHO# npouexyps — 1 (omun) paboumii neHs.

3.2.2. PaccmoTpeHHe 3asBIEHMS M TPUIAraeMbiX K HEMY JOKYMEHTOB
YNOIHOMOYCHHBIM ~ OPraHOM, IPUHATHE peIeHUS O MPEJOCTABICHUH KOIHH
MpaBOBOro aKTa MO0 OTKAa3e B MPe0CTABICHHH MyHHUIMIAIBHOMN YCIyTH. !

3.2.2.1.0cHoBanMeM st Hayala aJMHHHCTPATHBHOM MPOLIEAYpPHI SIBIISIETCS
pErucTpaurs 3asBJCHUs B XYPHAJle PErucTpalli¥ 3asBJEHUNA O BBIAYE KOIMii

I
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MPaBOBbLIX aKTOB. é
3.2.2.2.3aABNI€HNE ¥ TNIPHUIIOXKEHHBIE K HEMY IOKYMEHTBI, CIELHAIHCTOM,
OTBETCTBCHHBIM 32 MPEAOCTaB/ICHHE MYHMLUMNANBHOW YCIYTH, MpPOBEPSIOTCS Ha
MTPaBOMOYHOCTb MOJY4YEHUsl 3agBUTE/IEM 3aNpallMBaeMoOi MH(OPMALMK C y4eToM
OrPaHU4CHHH Ha Mpe/CTaBIeHHe CBeAeHU H KOHPHAEHUHATLHOTO XapakTepa.

Ilocne 3Toro 3asBieHne U NPUIOKEHHBIE K HeMy JIOKYMEHTBI NlepeJaroTcs s
PaCCMOTPEHMA W TPHUHATHS PEIICHWS T[NIaBe AAMHHUCTPAlMM WM 3aMeCTHTEIIO
r1aBbl aIMHHHCTPALMH (COTIACHO CTPYKTYpe).

[locne mpuHATHS peweHus O Bbiaye KOMHH NpaBoOBOro akra JubO oTKase B
Bbl/Ia4€ JAHHOH KOMHH LOKYMEHThHI BO3BPALIAIOTCS CHELHMANUCTY, OTBETCTBEHHOMY
3@ NIPE10CTaBICHNE MyHULIMNAIBHON YCIIYTH, JUTS HCTIONHEHHS PE30TIOLHH. '

3.2.2.3. MakcuManbHslii CpoK paccCMOTpeHHUs — 2 pabo4ux mHs.

3.2.3. TloarotoBka W Bhlga4a KOIMMii 3alpalliBaeMBIX [PaBOBLIX aAKTOB,
HarnpapjieHHe (Bbl/1a4a) yBeIoOMIIeHHs 06 OTKa3e B BEIAYE NaHHBIX KOIIHiL.

3.2.3.1. Konuu npaBoBbIX aKTOB M3rOTAaBIMBAIOTCA C IIOMOLIBIO CpelcTB
OnepaTUBHOH mnosurpaguu (kcepokonus). TeKCT NMPABOBOrO akTa NOKEH GBITH
4CTKHM, — XOpouwlo  4uTaembiM. Komuu npaBoBBIX  aKTOB  aJIMMHHCTpaLUu
WSTOTABIIMBAIOTCA € yKa3aHWeM JO/KHOCTH, (aMWIMM M MHHULHMAIOB JIHLA,
MOATHUCABILEro MpaBoOBOH aKT, 0e3 NOANMCH W 3aBEpSIOTCA II€YaThIO  JUIS
AoxkymeHTOB. OTTHCK M€YaTH CTABHTCA Tak, YTOOBI OH 3aXBaThIBAJ HAMMEHOBAHHE
AOJKHOCTH JIMLIA, IIOANHCABLIETO MOATUHHUK NPaBOBOIO aKTa.

3.2.3.2. Konus npaBoBOro aKra, coepiariero NIPUJIOXKEHHS], CIIMBAETCH.
[1pu 5TOM npusnoxkeHus ne4aTeio He 3aBePSAIOTCS.

3.2.3.3. B ciyyae NpuHATHSA pellleHHs 06 OTKase B Bblaade KOIMHiL NPaBOBBIX
dKTOB 3aiBUTEJIIO HANpPAB/ACTCS (BbILAETCHA) COOTBETCTBYIOIIEE YBEJOMIICHHE HE
MO3NHEE [Hs, CIACAYIOLIETO 3a JHEM MPHHATHS NAHHOTO PEIIEHHS C yKa3aHHEM
MPpHYHH OTKa3a, 3a MOANUCHIO IJIaBbl AAMHHHUCTPALAH HIIH 3aMECTHTENs IJIaBbI
aAMHHHUCTPALMHM (COTJIaCHO CTPYKTYpe).

3.2.3.4. Tlpu monmy4eHMH KONMMH NPABOBOTO AKTa, yBeOMJIEHUs: 00 OTKase B
BbIA1€ KOMWK IpaBOBOIO aKTa 3asBMTENb PACIHCHIBACTCS B XKypHAIE PErHCTPaLiu
3asB/ICHUH O BblJa4e KOMMH MPABOBBIX aKTOB MM HANPABISETCS 110 HOYTE 3aKa3HBIM
MACBMOM C YBEJIOMIIEHUEM.

3.2.3.5. PesynbratoM pnaHHOM aIMMHMCTPaTHBHOl NPOLENYPHl  SIBJSETCS
Bblla4a COOTBETCTBYIOIIErO NOKYMEHTa 3asBUTENIO JIMYHO B PYKH, €ro 3aKOHHOMY
MPEACTABUTEIIO TN Kypbepy M®IL],

3.2.3.6. Cpox WCrONHEHMS  JaHHOI aJAMMHHCTPATHBHOH  MpOLeayphI
cocrasnseT 2 pabo4ux JIHS.

3.2.3.7. Ilepenaya ynoJHOMOYEHHBIM OPraHOM pe3yibTara npenoCcTaBlIeHus
MYHHLMNANBHOH ycinyru B MOL] (B ciryyae obparenus 3assutens yepes MOILI).

OcHoBaHWeM s Hadana agMUHMCTPATUBHOI MpOLEAYPBl  SBISAETCS
MOATOTOBKA KOMHH MTPABOBOTO aKTa B yCTAaHOBJIEHHOM IMOPSAJIKE.

3.2.3.8. llepenaua HOKYMEHTOB M3 YMOJIHOMOYEHHOTO oprana B M®I]
OCYIWIECTBIACTCS HE MO3/IHEE CICAYIOLIEro [HS MOCIe MONYYeHHs YIIOMHOMOYEHHBIM
OpraHOM TOCTaHOBJICHUSI HA OCHOBAHWH PEECTpa, KOTOPBIA COCTABISETCS B JBYX
IK3EMILIAPAX U COAEPIKUT [aTy U BpeMsl epeaym.
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Ipu nepenade nakera nokymeHToB paGortaHk MOLI, NPHHUMAKOLIMNA HX,
TPOBEPSICT B NPUCYTCTBUM PabOTHHKA YIIOJHOMOYEHHOrO OpraHa COOTBETCTBHE M
KOJIMYECTBO NOKYMEHTOB C NaHHBIMH, yKa3aHHbIMH B PEecTpe, NMpOCTaBiseT AaTy,
BpEMA TIONy4CHUS NOKYMEHTOB M NOANKCh. [lepBhlii ak3eMIusp peectpa ocraercs
y pabotHinka M®L], BTOpOH - MOAJIEXHUT BO3BPATY pabOTHHKY YIOIHOMOYEHHOrO
opraHa. MHdopManus o nosryyeHun J0KYMEHTOB 3aHOCHTCS B 3JIEKTPOHHYIO 6asy.

3.2.3.9.Pe3ynbTaToM aAMHHHCTPATHBHOM NpoLenyphl ABISETCS NepeaaHHbIN
YNOJHOMOYEHHBIM OPraHOM De3y/bTaT MPEAOCTABICHHS MYHHUMIANLHON yCmyru
B M®LI.

3.2.4.3.Cpox aMHHHCTPATUBHOMN TpoLeTyphl — 2 (1Ba) pabouux JHs.

3.2.5. Belmaua (HampaBjieHue) 3asBHUTEIIO pesynbTaTa MpefoCTaBlIeHHUs
MYHHLUMINATBHON YCIyTH.,

OcHoBaHHeM /11 Havala aAMHHHCTPATHBHOM MpOLEYpH ABISETCS HATMUME
pesynbTaTa  MpPEOCTABICHUS  MYHHUUMIIAIBHOH  YCIOyrd,  O¢OpPMIEHHOTO
B YCTAHOBJIEHHOM MOPSIKE. l

3.2.5.1.B cyyae obpalenns 3asBUTeIIs 32 IPEAOCTABICHHEM MyHHULUNATEHOM
YCIIyTH 4epes yIoJHOMOYEHHBIN OpraH JUIs TOJyYeHHUs pe3yJibTara IIpefoCTaBlIeH s
MYHULUMNAILHOH yCIYrH 3asBATENb JHOO NPEeICTABUTENb 3asBUTENs NPUGbIBaeT
B YNOJIHOMOYEHHBIH OpraH JIMYHO C JIOKYMEHTOM, yJAOCTOBEPSIOLINM JIHYHOCTD,
JOKYMEHTOM, MOATBEPKAAIOLINM MOJTHOMOYHS.

[1pu Bbi1aye pesysbraTa npenocTaBIeHHs MyHHLUIATBHOMN yciayru paboOTHHK
YNOJHOMOYEHHOI'0 OpraHa:

YCTAHABJIMBACT  JIMYHOCTL  3asABUTENs  (JIMYHOCTL W IOJHOMOYHS
MpeACTaBUTENs ), IPOBEPSeT HAIHYHE PACIIHCKH,

3HAKOMHUT C COACPIKAHUEM IOKYMEHTOB U BBIJAET HX.

3.2.5.2.B ciyuae oOpallleHHs 3asBUTES 3 IPEOCTABICHHEM MYHHLUNIATBHOM
yeayru depes M®LL quisi nosny4eHns pesynbTara NpefOCTaBICHHS MyHHLUNATBHOMN
ycnyru 3asBuTenb MO0 npeicTaBHTENb 3asBHTeNs NpuObBaeT B M®Ll nuuno
C IOKYMEHTOM, YZOCTOBEPSIOIUMM JIHYHOCTh, JOKYMEHTOM, MOATBEPKIAFOLIAM
MOTHOMOYHS.

[lpy BbIZa4e pesynbTaTa NpeAOCTaBIEHHS MYHHIMMAIBHOMN YCIYyrd paboTHHK
MOILI:

YCTaHaBNWBAE€T  JIMYHOCTH  3aABUTENS  (IMYHOCTL W TOJHOMOYHS
NpPEICTABUTENs), MPOBEPSET HATMYME DACIHMCKH (B CIydae yTepH 3asBHTeeM
PAcMHCKH  pacrievyaThiBaeT C  HCIOJIL30BAHUEM IIPOrPAMMHOIO  3JIEKTPOHHOIO
KOMIUICKCa OAMH SK3EMIMAp pPacnucKd, Ha OOpaTHOM CTOpOHE KOTOpOH jenaer
HanUCh «OPHUTHHAN PACTIMCKH yTepsiH», CTABMT ATy U TOJIUCD);

3HAKOMHMT C COZIEpP)KaHNEM TOKYMEHTOB M BBIAET UX.

3.2.5.3.I1pu nonave 3asiBieHUS M TpUIAraeMbIX JOKYMEHTOB B 3JIEKTPOHHOM
BHJIC KOMHA pe3ylibTaTa NpPEeIOoCTaBlIeHUsS MyHHIHUITAIBHOM YCIYrd Hanpapisercs
yepes [loprain.

Jns romyueHHs MONMHHMKA pe3yNbTaTa MPEIOCTABNEHHS MYHHLUNATBHOMN
yCiyru, 3asBUTelb MNpPUOBIBAET B aJMHHHUCTPALMIO JIMYHO C JOKYMEHTOM,
YAOCTOBEPSIOLLINM JIMYHOCTE.

Ilpn oOpawennu npencraBuTens 3asBUTENs NS TONYHYEHHS TNOMTMHHUKA
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pesyJibTaTa NpeNOCTaBICHUA MYHHUUNAIBHON YCIYTd NpeNCTaBHTEb 3asBHTENsA
pHOBIBACT B aAMUHUCTPALHIO JINYHO C JOKYMEHTOM, YIOCTOBEDSHOLUM JTHYHOCTD,
JOKYMEHTOM, MOATBEPXKAAIOLINM [10JIHOMOYHUS.

MHdopmaris 0 poXox/IeHHH TOKYMEHTOB, & TAKXKe O MPHHATHIX peleHusx
OTPakaeTcs B CHCTEME 3JIEKTPOHHOIO [OKyMEHTOO00pOTa B [€Hb NPUHATHSA
COOTBETCTBYIOILUX PELUEHHHA,

3.2.5.4.Pe3ynbTaTOM  aAMHHMCTPATHBHOM NMpoLEeAYypEl ABISAETCS BbIfaua
3aABUTENIO (TIPEACTABUTENIO) Pe3y IbTaTa PeA0CTABIeH S MYHHLAIATBHOIN YCIyTH.

3.2.5.5.Cpok anMHHHCTPAaTUBHO [POLEAYpPHI — 2 (1Ba) paGOYHX MHS.

3.2.6. VcnpaBieHHe omevyartok u OWKOOK, MOOMYLIEHHBIX B BBIAAHHBIX
B pe3yJbTaTe MpeI0CTaBICHNU MyHULMNIATBHON YCIIYTH JOKYMEHTaX.

OcHoBanWeM 118  Havana  aJMMHHCTPATHBHOM MPOLEAYphl  ABJAETCH
oOpalueHHe 3asBUTENs B YNOJNHOMOYEHHBIH OpraH B CBS3H C BBIABICHHBIMH
omneyaTkaMH W (MJM) OIIMOKaMH, [ONYLIEHHBIMM B BbIAaHHBIX B pesyJbTate
MPEeNOCTaBICHHS MyHHUIIUIATBHON yCIIyTH JOKYMEHTaX.

B ciydae, ecin B pesynbrare mpefocTaBieHHs MYHHLHIATEHOMN YCIIyTH
AOMYLICHbI OMEYaTKH M (W) omuMOKM 3asBUTENb (NPEACTABUTENbL 3asABUTEINs)
BrpaBe OOpaTHTBCS B YNOJHOMOYEGHHBI OpraH C 3asBJEHHEM B IIPOU3BOJILHOI
¢opme 06 ucmpaBieHHH oneyatok M (MaM) OMMGOK, IOMYIIEHHBIX B BBIJAHHBIX
B pe3yJibTaTe MPEJ0CTABICHUSA MyHHLIMIIAIBHON YCIIyTH JOKYMEHTAX.

PaboTHuk ynojHOMOYeHHOro oOpraHa, OTBETCTBEHHbIN 3a [IpeIOCTaBIEHUE
MYHHLMIIANBHOM YCITyTH, pacCMaTpHBAeT 3asABJICHHUE, IPE/ICTABICHHOE 3asBUTENEM
(MpencTaBuTeneM 3asBUTENs), M IPOBOAMT NpPOBEPKY YKA3aHHBIX B 3asBJICHHH
CBE/ICHMH B CPOK, HE NpeBbIIUAIOINN 2 (1BYX) pabouux IHel ¢ maThl perucTpauuu
COOTBETCTBYIOIIErO 3asBJICHUS.

KpurepueM NpuHATHS pelleHHs SBIISETCA HATMYHE WM OTCYTCTBHE TaKUX
OneyYyaroK U (MIH) omMboK.

B cmyuae BbifBreHMs oneyaTok M (M) OLIMGOK, JONMYLICHHBIX B BbIIAHHBIX
B pe3ynbTaTe MNPENOCTAaBICHUS MYHULMIAILHOW YCIYrH [IOKYMEHTaX, pabGoTHHMK
YIOJHOMOYEHHOTO OpraHa OCYILIECTBJISAET MCIpaBIeHHE M 3aMeHy YKa3aHHBIX
AOKYMEHTOB B CpOK, He mnpeBelmalomuid 3 (Tpex) pabGoumx aHe# ¢ MoMeHTa
PerucTpaluy COOTBETCTBYIOIIErO 3asiBIICHHS. '

B ciyyae orcyrcTBus onevarok u (M) owMGOK B JOKYMEHTaXx, BbIJaHHBIX
B pe3yJibTaTe [peoCTaBlIeHUs MYHULMTIAJIBHOMN YCIyTH, paboTHHK
YNOJIHOMOYEHHOrO OpraHa MoAroTaBjiWBaeT MOTUBHPOBAHHBIN OTBET 06 OTCYTCTBHH
TakuX One4aTok W (WiM) OWMOOK B CPOK, He mpeBblmarolmii 3 (Tpex) pabounx aueii
C MOMEHTa PETrHCTPALIHH COOTBETCTBYIOLIEro 3asiBieHus . JIaHHbI MOTHBHPOBAHHBIH
OTBET TOANMCBLIBAETCS PYKOBOAMTE/IEM YMOJHOMOYEHHOTO OpraHa U IOUIE)KHT
perucTpaLny B yCTAaHOBJICHHOM IOPSIKE.

PesysibTaToM BBINONHEHHS aIMHHHCTPATHBHON MPOLENYPH! SBISETCS BbIAAua
(HampaBieHKe) 3aABUTEIIO HCIIPABJICHHOTO B3aMEH paHee BBIAAHHOTO INOKyMEHTa,
ABJIIOLLETOCH  pEe3yNbTaTOM IMPENOCTaBICHUS MYyHHLMIAIBHOW YCIYTH, HIHA
MOTHBMPOBAHHOTO OTBETa 00 OTCYTCTBHH TaKHX OINEYaTOK U (MIM) OLIUGOK.

Cpok  BEINOJIHEHMsS aJIMMHHUCTPATHBHOH MpPOLEMYPHI COCTAaBISeT 5 (TATH)
paboyux aHeH.
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Pasnen 4. ®opmsl KOHTpOS 3a NpeOCTABIEHHEM MYHHULHMIAJIBHOH yCIIyru

[Monpasnen 4.1. INopsnok ocyliecTBNeH!S TEKyILErO KOHTPOJIA 3a COOJIIO/IEHHEM U
HCIOTHEHHEM OTBETCTBEHHBIMH J0DKHOCTHBIMH JIMLAMH IOJIOKEHH I
aIMHHUCTPAaTHBHOI'O PErJIaMEeHTa U WHBIX HOPMAaTHBHAIX [IPAaBOBLIX AKTOB,
YCTaHaBIINBAOLIMX TPeOOBAHMS K IIPEAOCTABICHHIO My HHLHIAIBHON YCITyTH,

a TaK)Xe NPUHSATHEM UMU pelleHHiH

4.1.1. JlomKHOCTHBIE NMLIA, MYHHULMIAIBHEIE CIy)Kalllie, y4acTBYIOIIHE B
NPCIOCTAB/ICHHH  MYHWLUMNAAbHOW YCIIYI'M, PYKOBOJACTBYIOTCH IOJOXKEHUSIMH
HACTOALLETO aIMHHUCTPATUBHOTO PErjiaMeHTa.

B IOIDKHOCTHBIX MHCTPYKUMSX JOJDKHOCTHBIX JIHLI, Y4acTBYIOUIMX B
MPEAOCTABICHHH MYyHUUMNANBHOH YCIYrd, OCYIUECTBISIOWMX (GYHKUHH MO
MPENOCTABIICHHI0 MYHHUMIAIBHON YCIYT'H, YCTAHABIMBAIOTCA JOKHOCTHBIC
00S3aHHOCTH, OTBETCTBEHHOCTb, TPeGOBAaHMA K 3HAHHUSAM H KBaJIM(DUKALIUH
CrEeLMaIUCTOB.

JIO/KHOCTHBIE  JIML@  OPraHOB,  YYaCTBYIOLMX B IIpeIOCTaBICeHUH
MYHHMLUNATBHON YCITyIH, HECYT IEPCOHATbHYK) OTBETCTBEHHOCTH 33 MCIIOJIHEHHE
AIMUHUCTPATUBHBIX NPOLEAYP H COOIIONEHUE CPOKOB, YCTAHOBIEHHBIX HACTOSIIHM
aAMMHUCTPaTUBHBIM periiamenToM. [pu npenocTapneHuy MyHHULMNATBHOR ycIyru
3aiBUTEIIIO TrapaHTUPYETCs MpPaBO Ha IOMyYeHHe WHGOPMAalMK O CBOMX IpaBax,
00S3aHHOCTSAX M YCJIOBHAX OKA3aHMsl MYHHIMNATBHOMN YCIIYTH; 3alUUTy CBEIEHUM
O MEPCOHANBHBIX NAHHBIX; YBaXXMTEJIbHOE OTHOILEHHE CO CTOPOHBI AODKHOCTHBIX
nuu.

4.1.2. Texyumit KOHTPOJIb M KOOPAMHALIMS MOC/IELOBATEILHOCTH JEeNCTBUH,
OMpEACICHHBIX  AAMHUHUCTPATHBHBIMH  [MpPOUEAYPaMH, IO  MPEIOCTaBICHUIO
MYHHLUMNATBPHOH YCIyrW [O/DKHOCTHBIMH JIMLAMM  YIOJTHOMOYEHHOTO oprasa
OCYLLECTBIACTCA TMOCTOSIHHO HENOCPEJACTBEHHO PYKOBOAMTENEM YIIOJHOMOYEHHOTO
OpraHa nyTeM MpoBe/JIeHHs TIPOBEPOK.

4.1.3. IlpoBepkH MNONHOTHI M Ka4ecTBa MpPEAOCTABICHHS MYHHLMNATBHOMN
YCIYTH BKIIOYAlOT B ceOs MpoBejeHME NPOBEPOK, BHIABIEHHE M YCTPaHEHHE
HapyLIeHHH MpaB 3asBUTe/NEH, pacCMOTPEHHE, NMPUHATHE PeLIeHHH U IMOArOTOBKY
OTBETOB Ha oOOpalleHust 3asBUTeNel, colepKalMX IKAIOOL Ha eHCTBUS
(OesnedcTBHE) M pelIeHHS JOMKHOCTHBIX JIMI[  YHOJHOMOYEHHOTO oprasa,
OTBETCTBEHHBIX 3a MPEJOCTABIEHHE MyHULIUITAIBHOR YCIIyTH.

Moxpasnen 4.2, [opsnok U NEPHOAMIHOCTB OCYIECTBICHUS [IAHOBIX 1
BHETUTAHOBbIX NIPOBEPOK MOJHOTHI M Ka4€CTBA NPEJOCTABIEHHUS MyHUIUTIAIBHON
YCJTyTH, B TOM YHUCJI€ IOPSIOK H (POPMBI KOHTPOJIA 3a MTOJHOTOH M Ka4eCTBOM
NPeNOCTABIEHHS MyHHLMITAIBHOM YCIIyTH ;

KoHTpone 3a monHoOTOH U KayecTBOM MpenocTaBlIeHHS MYHHLMIATEHOMN
ycnyru  BKmo4aeT B ce0f  MpoBeleHME  IJIAHOBBIX M BHEILIAHOBBIX
MPOBEPOK.
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[InanoBble W  BHeNJIaHOBBIE IIPOBEPKHM MOIYT TMPOBOOUTHCH IJIaBOM
aJIMHHHUCTpALUHU.,

[TpoBesnenyie NIaHOBEIX NPOBEPOK, MOJHOTHI M KayecTBa MpeNOCTaBICHUS
MYHHLHIAIBHOH YCIYIH OCYLUECTBJIS€TCS B COOTBETCTBHH C YTBEPKIEHHBIM
rpadukoM, HO He pexe | (oaHOrO) pasa B ro.

BHennaHoBele mpoBepkH nNpoBoAATCH 110 o0pallleHHsAM IOpUIHYECKUX U
(U3MYECKUX JHIL ¢ )KaobaMK Ha HapyLIeHHe UX IIpaB ¥ 3aKOHHBIX HHTEPECOB B XO/I€
MPENOCTaBICHHS MyHUUMNAIBHOM YCIYTH, & TaKKe Ha OCHOBAaHHH JOKyMEHTOB M
CBeICHHH, yKa3blBalOLIMX Ha HapyIIEHHE HCIIOMHEHHUS aJIMHHHCTPATUBHOTO
perjiaMeHTa.

B xoz1e niiaHOBBIX M BHEMIAHOBBIX MPOBEDOK:

NpoBEPAETCS 3HaHUe OTBETCTBEHHBIMH JTHLAMHU TpeboBaHuii
AIMHHHUCTPaTUBHOTO periaMeHTa, HOpMaTHUBHBIX [IPaBOBLIX aKTOB,
yCTaHaBJIUBAIOIIHUX TpeboBaHus K IIPelI0CTaB/ICHHUIO MYHHLUIIAIbHOM
YCIIYTH;

MpoBepsAeTCcas COOMIO/IeHHe CPOKOB M  MOC/IEAOBATEILHOCTH HCIIOJTHEHHUS
aIMMHHCTPATUBHEIX NPOLIEAYD;

BBIABJIAIOTCSA HapyLICHHs TpaB 3asiBUTENIEH, HEJOCTATKY, AONYIIEHHBIE B XO/€
NPeoCTaB/IeHUsl MyHULUITAILHON YCITYTH.

[loxpaszaen 4.3. OTBETCTBEHHOCTE JODKHOCTHBIX JIHIL opraHa MeCTHOro
CaMOyTIpaBJIeHK 3a PelleHus U [IeHcTBHA (Oe3zeiicTBrE), MPUHUMAaEMBble
(ocyluecTBNIsIEMbIe) HMH B XOZi€ [IPEAOCTABICHNS MyHHIMIATBHOI YCIyTH

4.3.1.Ilo pesynbraram npoBeaASHHBIX NPOBEPOK B Clly4ae BBISBICHUS
HapyLICHUs MOpAAKA MpeJOCTaBIeHNHs MYHHLHINAIBHOM YCIYTHd, NpaB 3asBHUTENEH
BUHOBHBIC JIMLIa TMPHUBJICKAOTC] K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKoHonaTes1bcTBOM Pocculickoit Meaepaniy ¥ MPUHUMAIOTCS MEPBI TI0 YCTPAHEHHMIO
HapyLLIEeHHH.

4.3.2. JIOmKHOCTHBIE JHMIA, MYHUUMIATLHBIE —CIYXKAIIHe, y4acCTBYHOLIHE
B [IPEI0CTaBJIEHUH MyHHUIIHIIAIBHON YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTE
32 TIpHHATHE pelleHus W JAeiicTBus  (GesjgelicTBHE) MPH  MpeNOCTaBICHHH
MYHHLHIAIbHON YCIyTH.

4.3.3. TlepcoHanbHas OTBETCTBEHHOCTh YCTAHABIMWBAETCS B JOMKHOCTHBIX
MHCTPYKLIMAX B COOTBETCTBHM C TpeOOBaHMAMH 3aKOHOJAATENBCTBA POCCHMCKOIM
®denepalinm. i

IMoapaszen 4.4. Tlonoxenus, XxapakTepusyromnine TpeGOBAHHUS K NopsAKy U (opmam ;
KOHTPOJIS 3@ NPE0CTABICHHEM MYHHULMIIATBHOH YCITyTH, B TOM YHCIIE CO CTOPOHEI
rpakJiaH, HX o0beAMHEHHH U OpraHu3auii

KouTposb 3a npenocrapneHremM MyHUUMNANBHOM YCIyrH OCYIECTBISETCS
B opMe KOHTPOIA 32 COGMIOEHHEM ITOCIIe10BATENBHOCTH eHCTBHH, OMpefeTEHHBIX
a/IMUHUCTPATUBHBIMU [POLEJyPaMH TI0 HCIIONHEHHIO MYHULMIATBHOM YCIyru, u
NPUHSTHEM PEUICHUH NOIKHOCTHBIMM JIMLIAMH, MyTEM [POBEJEHMA MNpPOBEPOK
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COOMIONCHHUST M MCIIONHEHHS JOKHOCTHBIMH JIHIIAMH YTIOJTHOMOYEHHOI'0 OpraHa
HOPMATUBHLIX TpaBOBbIX akToB Poccuiickoi ®enepaunn, KpacHomapckoro Kpas,
MYHHLMNANbHBIX ~ HOPMATHBHBIX IIPAaBOBBIX aKTOB, a TakXe MOJIOKEeHUi
a/IMMHUCTPAaTHUBHOIO PErjJaMeHTa.

[TpoBepka Takke MoXeT NPOBOAUTECA MO KOHKPETHOMY OO0palleHHIO
rpakaHuHa WA IOPUIRYECKOrO JIMLIA.

[lopsinox 1 dopmel koHTpoNA 32 [PEAOCTABICHHEM MYHHULMIIAIBHOH YCIyru
AO/DKHBI ~ OTBe4aTh  TpeOOBAaHMAM  HENPEPLIBHOCTH M JeHCTBEHHOCTH
(o dexTrBHOCTH).

['paxcnane u ropupuyeckue nuna MOTYT KOHTPOJUPOBATh MPENOCTABIEHUE
MYHHUMNANBHOM YCIYrM NyTEM [OJYYEHHs NMHUCHMEHHOH U YCTHOW MHGpOpMaLuU
O pesyibTaTaX TpPOBEACHHBIX NPOBEPOK W MPHHSATHIX MO pe3yIbTaTaM IIPOBEPOK
Mepax.

Pasnen 5. Jlocyne6Heiii (BHecyne6Hblit) mopsaaok o6kanopaHums pelIeHnit u
NeHcTBHUi (Oe3neicTBus) Oprana, NpenoCcTaBIsIOUIEro MYHHIMIAIBHYO YCIyTy,
YNoIHOMO4€eHHOro oprana, M®LI, a Takxke X JOKHOCTHBIX JIHLL,
MYyHHWUHMNANbHBIX CIIyXKalUX, paboTHHKOB M®PL]

[lonpaznen 5.1. Undopmanus mns 3aWHTEPECOBAHHBIX JIML 00 X IpaBe Ha
nocynedHoe (BHecyneGHOe) 06xanoBaHue NeHCTBHI (6e3neiicTBus) 1 (UiH)
PELISHHUH, IIPUHATBIX (OCYILECTBEHHEIX) B X0/1€ [Ipe0CTaBIeHHS
MYHHLHTIATbHON yCIyTH

3anHTepecOBaHHOE JIMLO MMeeT MpaBo Ha nocynebHoe (BHecyneGHOe)
o0xajoBaHHe pelleHull U neHcTBuil (GesneicTBus), NPUHATEIX (OCYIIECTBISEMBIX)
aJIMVHUCTPaLMEH, AOJDKHOCTHBIM JIHLIOM, MYHHIHIATBHBIM cnyxamum, MOI],
pabotHukom M®IL] B Xome npenocraBneHus MYHULIMMAJILHOR ycnyru (maiee -
nocynebroe (BHecyne6GHoe) o6xanopanue).

IMoapasnen 5.2. [peamer sxano6er

5.2.1. TlpenmeToM nocyneGHoro (BHECYyneOHOr0) 06kanoBaHus 3asBHTENEM
pelleHHi ¥ jedcTBuit (Ge3nelicTBHA) aJAMMHHMCTPALMH, JOMKHOCTHOLO Juua,
MYyHHLHNANbHOrO cnyxamero, M®Ll, paGothuka M®LI, sBasercs KOHKpETHO€
PeLIeHHe UM eicTBHE (Oe3nelicTBIE), IPUHATOE WM OCYILLECTBIIEHHOE UMM B X0jie
HPCAOCTABICHUA MyHUUMITANBHOW YCIYTH, B PE3y/bTaTe KOTOPBIX HAPYIIEHH! IpaBa
SAABHTEIIA  HA TOJYyYeHWE MYHMLMIANBHON YCIYrd, CO3JaHBl MPENMATCTBHS K
NPEeJOCTABICHHUIO eMy MYHHINNAIBHOM| YCIIyTH.

5.2.2. 3asBUTENb MOXET OBPATHTHCS C XKaoboH, B TOM YHCIIE B CIEYIOLINX
clyyasx:

HapyLICHHs CPOKA PErMCTPaLMK 3arpoca O IPEAOCTABIEHHH MyHHIMIAIBHOMN
YCIyru, 3anpoca, ykasaHHOro B crathe 15.1 @emepanbHoro 3akona ot 27 HIONS
2010 ropa Ne 210-®3 «O6 opranuzanuu TIPEIOCTaBIEHUs] IOCYJApCTBEHHLIX H
MYHULIMMATBHBIX YCIIyI»; -

HapyIICHNs CPOKaA NPEJI0CTAB/ICHUs MYHHIIUTIATBHON YCIyTH;
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TpeOOBaHus y 3asBUTEIS JOKYMEHTOB MITH HHMOPMALHHA T160 OCYILECTBIICHHUS
JGHCTBUH, MNpeJICTaBIEHHE WM OCYILECTBICHUE KOTOPBIX HE NpPeayCMOTPEHO
HOPMATUBHBIMM  NTPABOBBIMM  akTaMh Poccuiickoit ®Denepaunn, HOpMaTHBHBIMH
MpaBOBbIMM aKTaMi KpacHomapckoro kpasi, MyHHUMNATBHBIME [PABOBBIME aKTAMH
ANA NIPEIOCTaB/ICHIS MYHULMIIANBHOM YCIIyTH;

OTKa3a B NpUEME JOKYMEHTOB, NpPEICTaBIEHHE KOTOPBIX IIPENYCMOTPEHO
HOPMAaTHBHBIMU  [IPABOBbIMM  akTaMu Poccuiickoit ®enepauuu, HOpMaTHBHBIMH
MpaBOBBIMM aKTaMi KpacHonapckoro kpasi, MyHHUMNATBHEIME PABOBBIMH aKTaMH
ANS IPEOCTABICHNS MyHULIMIIATIBHON YCIYTH, Y 3asBHTEIIS,

OTKa3a B NMPEAOCTABICHUH MYHHLIMIAIBHOM YCIYTH, €ClIM OCHOBAHUS OTKa3a
HE MPEeyCMOTPEHbI (heepaibHBIMK 3aKOHAMH M PHHATHIMA B COOTBETCTBHHU C HUMH
MHBIMH HOpMaTHMBHBIMH NMPaBOBbIMH akTaMu Poccuiickoil Qesepanuu, 3akoHaMK U
MHBIMH  HOPMAaTHBHBIMM  NpaBOBBIMM  akTamu  KpacHomapckoro  kpas,
MYHHULHTIAJIbHBIMU NTPAaBOBLIMU aKTAMHU;

3aTpeOOBaHus C 3asABUTENs [IPU NPENOCTABICHHH MyHHUMMATBHOMN YCIYTH
[UIaThl, HE NPEIYCMOTPEHHOH HOPMATHUBHBIMU IIPABOBBIMH aKTaMH PoccHifcKoii
®elepallvii, HOPMATHBHBIMH TIPaBOBBIMH  aKTaMH KpacHomapckoro  kpas,
MYHULUTIAIbHEIMH NTPaBOBBIMU aKTAMU;

OTKasa aaMHHHMCTPAlWH, IODKHOCTHOro auua, MO®LI, pa6GotHuka MOL]
00 WCrpaB/eHMH 0MYLIEHHBIX MMM OMEYaTOK M OWMGOK B BBLIAHHBIX B pesysbTaTe
MPEAOCTABIICHUA ~ MYHHLMIANBHOH  yClIyrd  JOKyMeHTax JM60  HapylIeHHs
YCTaHOBJIEHHOTO CPOKa TaKHX HUCITPABIIEHHIA;

HApyUICHUA CpOKa W/ MOpsAJKa BBIAYM JOKYMEHTOB [0 pe3yNbTaTam
MPEAOCTABIIEHUS MYHHLMIIAIBEHON YCIIYTH;

[IPUOCTAHOBJICHUS  TIPENOCTABICHHsT ~ MYHMIMNAIBHOM  YCIYTH,  €CiH
OCHOBaHHMS MIPUOCTAHOBIIEHHS He IPeyCMOTPEHBI beaepanbHbIMHU
3aKOHaMH M NPHUHATLIMA B COOTBETCTBHH C HMMH MHBIMH HOPMAaTHBHBIMH
MpaBoBbIMKM akTaMu Poccuiickoit ®enepanun, 3aKoHaMu U MHBIMU HOPMaTUBHBIMH
MpaBOBBIMK  akTaMu  KpacHOAapckoro Kpas, MyHHUMNATBHBIME — PABOBEIMH
aKkTamm,

TPEOOBaHUS y 3asBUTEN NPU [IPEJOCTABIECHMH MYHHLMNATBHOR yCIyru
NOKyMEHTOB HMJIM MH(OPMALMH, OTCYTCTBHE M (HIH) HEJOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAHCh MPH NMEPBOHAYANILHOM OTKa3e B NIPUEME JOKYMEHTOB, HEO6XOUMBIX
ANA TIpENIOCTaBNACHUS ~ MYHMLMIIANBHOM ycmyrd, nuGo B  mpefocTaBlIeHHU
MYHHUHMNANLHOW  yCNyrW, 3a MCKIIOYEHWEM  Cllydaes, IIPEyCMOTPEHHBIX
noanyHkrom 2.8.3 moapasnena 2.8 pasgena 2 HacTOSLIErO aIMHHHCTPATHUBHOTO
periaMeHTa.

B yka3zaHHbIX ciyyasx nocyneGHoe (BHECYNIEOHOE) 06KaNOBaHUE 3aABUTEIEM
pelieHui 1 neficTeui (6esneiictBus) MOL, pabotaika M®L] BO3MOKHO B ciyd4ae,
ecnu Ha MOLL, pewenus u geiictsus (GesneiicTBue) KOTOpOro obkamyrores,
BO3J10XEHA (YHKUMA MO TNpPEIOCTABICHUIO MYHHLMNATBHOM YCIYTH B TOJHOM
00béMe B mopsake, onpenenéHHOM wacThio 1.3 crated 16 ®denepaibHOrO
3akoHa ot 27 wurona 2010 roma Ne 210-03 «0O6 OpraHu3alMK NPeLOCTABICHHS
FOCYy1apCTBEHHBIX U MYHHLHIIANBHBIX YCIyI».
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[loxpasnen 5.3. Opranusi, OpraHu3alyy U [OHDKHOCTHEIE JIHIA,
YTOTHOMOYCHHBIE Ha PACCMOTPEHHE KAI0OBI, KOTOPHIM MOXET GBITh
HanpasneHa janoba 3asBUTENs B 10Cy1eGHOM (BHECY Ie6HOM) mOpsKe

5.3.1. 3asBuTeNn uMeIOT npaBo Ha  0GKAIOBAHHE JeHCTBUH UM
Oe3neicTBUS  aJgMUHHCTPALNH, YIOJHOMOYEHHOr0  OpraHa aJAMHHUCTPALHH,
AOIDKHOCTHBIX JIML aAMUHMUCTPALMH, MYHMUMNANBHBIX CIyXKallUX B AOCYAeGHOM
nopske.

5.3.2. Kanobkl Ha pemeHus W melcTBUSA (6be3neiictBue) paboTHHKa
M®IL[ nopaloTcs  pPyKOBOAMTENIO  3TOrO MOILI. Kamo6sr Ha pemenus
W neicreus (6esaeiicteue) ML noparores yapenuremo MOIL] unu nomkHOCTHOMY
/LY,  yNOTHOMOYEHHOMY HOPMATHBHBIM IpaBOBBIM akToM KpacHomapckoro
Kpas.

[Tonpaszen 5.4. [Nopsiok nogauu u PacCMOTPEHUS KaAIOOBI

5.4.1. OcHoBaHHeM Ui Hayana NpOLEAYPbI nocynebHoro (BHecyneGHOro)
00xaJloBaHUs ABNIACTCA MOCTYIIEHHE XKAaN06bl, OJAHHON B [THCHMEHHON dopme Ha
OyMaHOM HocHTene, B 3IeKTPOHHOM (Gopme, B aAMHUHHCTPALMIO MK
YTIONTHOMOYEHHOMY JIHLLY 110 PACCMOTPEHHIO KAJTOObI,

5.4.2. XKanoba Ha pelweHus ©u aedcTBUS (GespmeiicTBue) aaMHHHCTpaLUH,
AOJKHOCTHOrO JIMLA, MYHHIHIIAIBHOTO CITyXallero, MOXeT ObITh HalpaBlieHa [0
noure, 4epes M®LI, ¢ ucnons3oBanuem MH()OPMAIMOHHO-TEIEKOMMYHUKAL[HOHHOMH
ceth MHTepHet, odunmansHoro caiita aamMuHucTpauuy, Iloprana, a takxe Moxer
OBITh MPUHSATA TIPH JIMYHOM TPUEME 3asIBUTEIS.

5.4.3. 3asBuTeno obecrneynBaeTcs BO3MOMKHOCTD HalpaBlIeHus XanoObl Ha
pelieHust u nedicTBus (GesneHcTBHE) aAMHMHMCTpALHH, IODKHOCTHOTO JMua,
MYHWIIMTIATBHOrO  CIy)Kallero B COOTBETCTBUM Co cTaThéit 11.2 Memepanshoro
3akonHa ot 27 wmions 2010 roma Ne210-03 «O6 opranuzanum NpeNoCTaBIeHUs
FOCYAapCTBEHHBIX ¥ MYHULMNANLHBIX YCIYr» C HCIONB30BaHWEM IOpTasa
(penepanbHOM rocynapcTBEHHOM MHGOPMALIMOHHON CHCTEMBI, obecnevuBaroieii
fpouecc aocyneOHoro (BHecyneGHOro) oGKanOBaHMS pelueHWl U meHcTBHIA
(OesneficTBUs), COBEpINEHHBIX MPHM  MPENOCTABIEHHH FOCYHapCTBEHHBIX U
MYHHUHMIANBHBIX  YCIyr OpraHam, [PeNOCTaBIAIOIIMMH TOCYJapCTBEHHBIE U
MYHHUHTIAIbHBIC  YCIYyrHM, WX JO/DKHOCTHBIMH JIHLAMH, TOCYAApCTBEHHBIMH W
MYHHULIMTIATbHBIMH CJTyXallUMH c MCIIOJIb30BaHHEM HH(OpPMaIMOHHO-
TC/IEKOMMYHHKALMOHHOH ~ ceT  MHTepHeT (manee - cucTeMa nocymeGHOrO
o0xxanoBaHus). ~

5.4.4, XKanoba Ha peleHHs u AeHCTBUS (6esneiictue) ML, paboTHuka
M®L] moxer GBIT HampaBeHa MO TOYTE, ¢ HCIONB30BAHHEM UHPOPMALIMOHHO-
TEJICKOMMYHHUKALUHOHHOH ceTH HHTepHeT, oduumansHOro caiira M®I], Tloprana,
a TaK)Ke MOXET ObITh IPUHATA NPH JTMYHOM MPHEME 3asBUTEN.

545.B cayuae mnopaym 3asBUTENEM  KanOBBI yepes MOI], MOIL]
obecrieunBaeT nepejady kajuo6bl B aAMHHUCTPALMIO B NOpSIKE U CPOKH, KOTOPEHIE
YCTaHOBJ/ICHBI COMIALICHHEM O B3aUMOICHCTBHH Mexay M®IL] u agmunucTpanueii
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Jlabutckoro ropoackoro nocenenus JlaGHHCKOro palioHa, HO He Tmo3[Hee
Crieaytolero paboyero IHs co AHs MOCTYIICHHS XKaIOOEL. ‘

5.4.6. XXanoba nomxua COZEepKaTh:

5.4.6.1.HaumeHoBaHue opraua, NpeaoCTaBIAIONIEro MYHHULHIIANBHYIO YCIIyTy
(aamMuHHCcTpanuus JlaBuHckoro ropozackoro noceneHus JlabuHekoro paiiona),
AO/DKHOCTHOrO Jilia, MYHMLMIIANBLHOIO ciyxaiero, M®LI, ero pykosoautens u
(unn) pabotHuka, pemenus u feiicteus (Ge3neiicTBue) KOTOPBIX 00XKalyroTcs.

5.4.6.2.®aMunui0, MMs, OTYECTBO (MOCHENHEE - MpU HAIMYHH), CBEJECHUS
0 MECTE XKHMTENBCTBA 3aIBUTEIIS - (PU3NYECKOTO JIHLA JTUOO HAUMEHOBAHUE, CBEIEHMS
O MECTOHAXOXKICHUM 3aABUTE/IA - IOPUAMYECKOrO JHIA, a TaKXe Homep (HoMepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3MEKTPOHHOM MOYTHI (npu Hamuuuu) u
MOYTOBBIH aJpec, MO KOTOPBIM JI0JKeH ObITh HAIpPABIEH OTBET 3asBHTENIO, 3a
HCKJTIOYCHHEM Clly4asi, Korja sxxanoba HanpasieHa nocpeactsom Iloprana.

5.4.6.3.Cpenerns 06 obxanyeMmbIX pelieHMsX M AeHCTBHsX (Ge3meiicTBiu)
AIMHUHUCTPaLMK, HOJDKHOCTHOIO JIMLA, MYHHMLMIAIBHOTO ciysxaiiero, M®LI,
padotHuka M®II,

5.4.6.4.JloBo/Ibl, HA OCHOBaHWM KOTOPHIX 3asSBUTENb HE COMVIACEH C peleHreM
¥ geiicteuemM  (GeszeiicTBHeM) aJIMUHHUCTPAUWH,  JO/DKHOCTHONO  JIMIA,
MyHHLMNANLHOTO ciyxkaulero, MOLI, pabothuka M®LI. 3assuTeseM MOryT GhITH
MPEACTaBICHBI AOKYMEHTbI (MPH HAIMYMM), TOATBEPXKAAIOIINE JOBOABI 3asBUTEIIS,
1100 UX KOIUH,

IMoapasnen 5.5. Cpoku paccMoTpenus xano6st

Kanoba noanexut paccMoTpeHHio B Tedenue 15 (maTHamaTH) pabounx nHeit
CO HA €€ perucTpauuy, a B Cliyyae 00XajoBaHUs 0TKa3a agMuHKHCTpanun, MOLL B
Npuéme JIOKYMEHTOB y 3asBUTENA IGO0 OT UCIPAaBIEHHs NOMYIICHHBIX ONEYaToOK M
OWHOOK MM B ciydyae 00XKajoBaHUs HAPYIUEHHS YCTAHOBIEHHOTO CpOKa TakKux
HCTIPaBIIeHUH - B TedeHue 5 (11a1h) paboumx AHeH co JHA e perkucTpalyH.

Ionpasnen 5.6. INepeuens ocHOBaHMIA 115 TPHOCTAHOBIIECHHS paccMOTpeHus
KanoObl B Cy4ae, eciii BO3MOKHOCTb IIPUOCTAHOBIEHHS TIPEIyCMOTPEHA
3aKoHoJaTeNnbcTBOM Poccuiickoii ®exepaiuu

OcHOBaHHUs 11715 NPHOCTAHOBIIEHUS PACCMOTPEHHUS KAT0OBI OTCYTCTBYIOT.
ITogpasnen 5.7. Pesynsrar paccMoTpeHus Xano6s!

5.7.1. Tlo pesynbTaTaM paccMOTpeHMs XanoObl NPHHAMAETCS OHO U3
CHAeAYIOLMX PeLIEeHHIA:

5.7.1.1. XKano6a ynosnerBopsiercsi, B TOM 4ucyie B popMe OTMEHBI IIPUHATOTO
PCLICHUS, HCIPABIEHHS JONYIIEHHBIX ONEYaTOK W OIKOOK B BBIZAHHBIX
B pe3yabTare [Mpe/lOCTABICHHS MYyHHLMNAIBHOH yCIyrH JOKYMEHTaX, BO3BpaTa
3ABUTENIIO  IGHEXKHBIX ~ CPEACTB, B3UMAaHHE KOTOPHIX HE IPEeLyCMOTPEHO
HOPMAaTHBHBLIMU NPABOBBIMM  aKTaMu Poccuiickoif ®enepauuu, HOpPMAaTHBHBIMH
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NMpaBOBBIMHK akTamu KpacHoaapckoro kpasi, MyHHUMNATBHBIMH IPABOBBIMH aKTAMHK;

5.7.1.2. B ynoBneTBOpeHHH XKan00b! OTKA3LIBAETCS.

5.7.2.  AaMuHHCTpauus, JIOJI’KHOCTHOE JIALO OTKa3bIBaIOT B
YAOBIETBOPEHHH K005l B Cllyyae:

HaM1Ms BCTYNMBLLUETO B 3aKOHHYIO CHJIy PELIEHHs Cyza, apOUTPaXKHOro cyna
M0 anobe o TOM e NpeaMeTe U 0 TeM XK€ OCHOBAHUSAM;

MOJA4H HKaJI00B! JIMLOM, IONHOMOYHS KOTOPOTO He IOATBEPKICHEI B IOPAIKE,
YCTaHOBJIEHHOM 3aKoHonaTenbcTBOM Poccuiickoit ®exepanuy;

Hau4dus pelleHus mno kanobe, NpPHUHATOrO paHee B COOTBETCTBHH
C YCTAHOBNEHHbIMH TPeOOBAHUSMM B OTHOIIGHHH TOTO K€ 3afBHTENA M 110 TOMY Xe
MpeaMeTy Kanobsl.

5.7.3.  M®Ll oTka3blBaeT B yJOBJETBOPEHHH JXAIOOHI B COOTBETCTBHH
C OCHOBaHHAMH, NpeycMoTpeHHbIMHU [Topsakom.

5.7.4. AnIMMHUCTpauus, JOJKHOCTHOE JINLO OCTAaBJISET Xanoby 6e3 orsera
B CJIEIYIOLIHUX CIydasx:

HalMYKsA B KanoOe HEeLeH3ypHBIX TGO OCKOPOHTEbHBIX BHIPAXKEHUH, Yrpos
KU3HH, 310POBbLIO H UMYILECTBY JAOJUKHOCTHOTO JIULIA, @ TAK)KE YWIEHOB €ro CeMbH;

OTCYTCTBHA BO3MOXHOCTH MpPOYMTaTh KaKylo-IHOO YacTh TEKCTA XaloObl,
(bamuinio, MM, OTYeCTBO (NpHM HaaMuuu) W (MIM) [IOYTOBBI anpec 3asBUTElS,
YKa3aHHOI0 B xalo0e.

5.7.5. M®I] ocraBnsiet xanoly 6e3 0TBETa B COOTBETCTBUM C OCHOBaHHUSMH,

Npea1yCMOTPEHHBIMHU [Topsinxom noJavu H paccMOTpeHus )Kanob
Ha  pelieHuss ¥ jpedcTBUs  (Ge3neHCTBME)  MCMONHMTENBHBIX  OPraHOB
rocyJapCTBEHHOM BJIACTH KpacHonapckoro Kpasi, MPeNOCTABISIOIINX

FOCyNapCTBEHHBIE  yCIyrH, MX JO/DKHOCTHBIX JHI JHOO TroCyNapcTBEHHbIX
rpakaanckux ciyxammx KpacHomapckoro kpasi, MHOrO(GYHKIHOHANEHOTO [IEHTPa,
pabOTHMKOB MHOrOQYHKLHMOHAILHOTO LEHTPA, YTBEPXKICHHBIM [OCTAHOBIECHHEM
rnael ajgMuHUCTpauun (ryGepuaropa) KpacHomapckoro kpas ot 11 despans
2013 roma Ne 100.

5.7.6. B ciyyae ycTaHOBIeHHS B XOA€ WM TIO pe3yNbTaTaM paccMOTpeHHUs
KanoObl  MPU3HAKOB  COCTABa  aJMHHMCTPATHBHOTO NIPAaBOHAPYIUEHUS  HIIH
MPECTYIIICHHUA JIOJDKHOCTHOE JIMLO, pabOTHHUK, HaJeNEHHBIE MOJHOMOYHSAMH IO
PacCMOTPEHHIO Kanod, He3aMeUTE]LHO HANpAaBISIOT HUMEIONIHECS MAaTepHabI
B OpraHbl NPOKYpaTypéHl.

Ionpaszen 5.8. Topsinok HHGOPMUPOBaHHS 3asBUTEIS O PE3yIBTATAX
paccMOTpeHHUs XKanoObl

5.8.1. He nosanee s, clieyrolero 3a 1HEM NPUHATHS PeLICHHS, YKa3aHHOro
B nozpasfiesie 5.7 HACTOSILIEro aAMHWHHCTPATHBHOIO pEINIAMEHTA, 3asBHUTENO
B IMCbMEHHOH (opMe, H, 10 JKEIaHHIO 3asBMTENA, B 3IEKTPOHHOM bopme
HalpaBJISeTCs MOTHBHPOBAHHBIA OTBET O pe3yIbTaTaX PACCMOTPEHHS KaloObl.

B ciayuae npusHanus jxanoGbl, Moiekaineii yIOBIETBOPEHHIO, B OTBETE
3asBMTENIO, YKA3aHHOM B ab3alle MepBOM HACTOALLErO MyHKTa, AaéTcs HHpOpMALs
O JEHCTBUSAX, OCYIUECTBIAEMbIX OPraHOM, NpPEIOCTABISIONMM MYyHHIHIATBHYIO
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yeayry, MOL[ B uensx He3aMeIMTENBHOrO YCTPAHEHHS BBIABICHHBIX HapyLIeHH
MpH OKAa3aHWM MYHHWLMNAIBHON YCIYTM, a TakKe MNPHHOCATCS H3BHHEHUS
3a IOCTaB/ICHHBIC HEY/00CTBA M yKasbiBaeTcsi HHPOPMALMA O JalbHEHIIMX
ACHCTBHAX, KOTOpble HEOOXOMMMO COBEPIIMTH 3asfBUTENI0 B UENAX MOTyYEHHs
MYHHLHIIAIbHON yCIyrH.

B cnyuae npusHaHus xano6el, He noiexaleit YIIOBIIETBOPEHHIO, B OTBETE
3aiBUTE/IIO, yKasaHHOM B a03alle MEPBOM HACTOSLIEr0 ITyHKTA, JIAOTCS
ApryMEHTHPOBAHHBIE DPA3BSICHEHWs O NPUYMHAX [PHHATOIO PEINEHHS, a TaKXKe
HH(pOPMAUKA O NOps/IKe 06XKATOBAHUS PUHATOIO PELIeHHUS.

5.8.2.B cmyuae, ecnm xkanoba Obula HanpaBieHa B 3JIEKTPOHHOM BHJIE
MOCPENCTBOM  CHUCTeMbI  JocyJaeOHOro  o0XkajloBaHHMS C  HCMOJIB30BaHHEM
HH(POPMALIHOHHO-TEICKOMMYHUKALMOHHOW ceTH MHTepHeT, OTBeT 3asBHTENIO
Harpas/IseTCs MOCPEACTBOM CHCTEMbI 10CYNeOHOro 00KanoBaHMsl.

[Tonpaszmen 5.9. Tlopsinok o6xanosanus peweHus no xanobe

3asBUTENIM MUMEIOT NpaBo OGXaloBaTh pelueHus W gaeitcteus (GesneiicTBue),
MPUHATBIE  (OCYLUECTBIIsIEMBIE) aJMHHHUCTpaUWed,  JOKHOCTHBIM  JIMLIOM,
MYHHLUMNAIBHBIM CITYXKalllUM B XOJA€ MPEIOCTaBICHHS MyHHLMIIANIBHON yCiIyru
BCyd, B [MOpsAKe M CPOKH, YCTAaHOBJIEHHBIE 3aKOHOJATENLCTBOM Poccuiickoii
Qenepauum.
[ozxpasaen 5.10. [Tpaso 3asBuTeNs Ha Moy4YeHHe HHGOPMAIIMH U JTOKYMEHTOB,
HeOOXOAMMBIX 1711 0GOCHOBAHHS ¥ PACCMOTPEHHSA K005

3asBUTENM MMEIOT NpaBo OOPaTUTECS B  aAMHHHCTpaumioo, MOI]
3a MOJTyYeHHEeM HH(OPMAUMH M JOKYMEHTOB, HEOOXOAMMBIX IS OGOCHOBAHHS W
paccMOTpeHHs jKanoObl B NMCbMEHHOH (OpMEe MO TOuTe, ¢ HCIOIB30BAHHEM
MH(POPMALIMOHHO-TEIeKOMMYHHKALMOHHON cetn MHTepHeT, o(HUHAILHOrO caiita
aJIMMHHCTpaLuK, oduumanssoro caiita MOL], Iloprana, a TakkKe NPH JTHYHOM
NpUEMe 3asiBUTEIS. ‘

[onpasnen 5.11. Cnoco6s1 nHbOpMIUPOBaHHs 3asBUTENIEH O TOPSAKE MTOAAYH 1
paccMOTpeHHUs Kanobbl, B TOM YHCIIe ¢ Ucnoib3oBaHueM [Toprana

HMHdopmalKio o nopsjike mofady U paccMOTPEHHs KanoObl 3asiBUTENH MOI'yT
MOMYy4YHTb HA  MH(OPMALIMOHHBIX  CTEHIAX, PpACHONIOKEHHBIX B  MeCTax
MPEI0CTAB/IEHHS MYHHLMIIATBHOHA yCIyrH, Ha OUIHATEHOM CaiiTe aMUHUCTPALIHH,
B M®LI, na [Topraue.

ITonpasnen 5.12. [lepeueHs HOPMATHBHEIX IPABOBBIX AKTOB, peryiupyroLmux
Mopsiok gocyae6Horo (BHecy1e6GHOro) 06XKaloBaHus peleHuit i 1efcTBHiA
(GesneiicTBUs) Opraua, MPeNOCTABIAIOIEr0 My HHLMMANBHYIO YCIYTY, oprasa,
YYacTBYIOIIEr0 B MPEOCTABICHUH MYHULUIIAIBHOM yeryru, MOI],

a TAKXe MX JODKHOCTHBIX JIHII
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HopmatuBHble npaBoBble aKThl, DPETYIMPYIOIIHE MOPSLOK nocyne6Horo
(BHecyieOHOro) oOXanoBaHus pelleHHH W AeHcTBuMI (6esneicTBHS), MPUHATHIX
(OCYLIECTBIEHHBIX) B MPOLIECCE MPeOCTABIEHHA MyHHIHIAIBHOM yCIIyru:

Qenepanbhbiii 3akon ot 27 moas 2010 roxza Ne 210-®3 «O6 opranuzaumu
MPEAOCTAB/ICHHA rOCYAaPCTBEHHBIX ¥ MYHHLMIAIBHEIX YCITYTY;

nocraHosnenue Ilpasutenscrsa Poccuiickoit ®enepaumu ot 20 HOSIOps
2012 roma Ne 1198 «O denepanshoii rocynapcTBeHHOlM HH(OPMALIUOHHON CHCTEME,
obecrieunBaromel npouecc gocyneGHOro (BHecyneGHOr0) 06KanoBaHus pelueHui u
aeiicTBui (be3neHcTBYSA), COBEPIIEHHBIX NIPH MPEIOCTABICHHH roCyJapCTBEHHbIX H
MYHHLMNATBHBIX YCITyT»;

MOCTaHOBNICHUE I1aBbl aIMUHKUCTPauuK (rybepHatopa) KpacHonapckoro kpas
or 11 despans 2013 roga Ne 100 «O6 yrBepxkaeHUH Ilopsinka momauu w
PacCMOTpeHHUs Kanobd Ha peiueHuss u gedctBus (Oe3/efiCTBHE) HCIIONHHTENBHBIX
OpraHoB TroCynapCTBeHHOH BnactH KpacHozapckoro kpas, INpemoCTaBIIsIOMINX
FOCYNapCTBEHHBIE  YCIYTH, WX MHODKHOCTHBIX JIMI JMGO TOCYJapCTBEHHBIX
FPAXAHCKUX ciyxaumx KpacHomapckoro kpasi, MHOro(pyHKUHOHAILHOTO LIEHTpa,
pabOTHMKOB MHOTO(YHKIIHOHAIBHOTO HEHTPa.

3amecTHTENb I1aBbl aAMUHUCTPALIHH
JlabuHckoro ropojckoro nocenenus %04 10.B. Jlemunosa
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ITPUJIOXEHME Ne |
K aIMHHUCTPATHBHOMY PETJIaMEHTY
I10 MPeIOCTaBIECHHIO
MYHHUHITAJIIEHOH YCITyTH
«IIpemocraBienne KOMuii MpaBoBbIX
aKTOB aIMUHHCTPALIUK
MYHHULHUIIAIBHOT0 006pa3oBaHus»

OOPMA
3asABJICHHUSA O BblJaye KOMUH NMPABOBOTO aKTa
aJIMHHHCTPALKKH MYHHLUMITAIBHOTO 06pa3oBaHust

["naBe agMuHMCTpaMK

JIaGuHCKOro ropoICKOro MoceneHus
JlabuHCcKOTrO paiiona

[Ilepemert C.B.

(®.H.0. dus. nuua, win

HaMMEHOBAaHHE 0P, JTHLA)

(anpec NMpoXXUBAHHMA WM MECTOHAXOMACHHA)

3ASBJIEHUE

[poury BblZAaTh 3aBepeHHYIO KOIHIO [PaBOBOTO AaKTAa aJIMHHHCTpPALMH
Jlabunckoro ropozckoro nocenenus Jlabunckoro paiiosa

(nata, perncTpaUMOHHEINA HOMEP, HAMMEHOBAHHE I0KYMEHTa)

s
(Lenb NOJYYEHHS KOTIHHK)
(noanuce 3asBuTeNA) (©.H.0. bu3. nuua uam HaUMEHOBaHMeE 10P. ML)
« » 20
a, "
(9.1.0.)

L‘BDGO,‘IHO, CBOEH BOJNIEH M B CBOEM HHTEpECE Iar0 coriacue YINOITHOMOYEHHBIM JOJDKHOCTHBIM
JTHUAM aIMHHHCTpaluK JlabuHckoro ropoackoro nocenenns JlaGuHCKOro paifona, pacronoKeHHOH
no aznpecy: r. Jlabunck, yn. Kpachas, 48, na oGpaGotky (moboe neiicteue (onepauuro) HiH
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COBOKYNHOCTL JCHCTBHH (Onepaunii), coBepimaeMbiX ¢ HCIOIB30BAHHEM CPEeICTB aBTOMAaTH3aLUH
WIH 0€3 MCMONB30BAHMS TAKHX CPEICTB C NEpCOHANLHEIMY JTaHHBIMH, BKJIO4Yas cOop, 3amuch,
CHCTEMATH3ALMIO, HAKOIICHHE, XPaHCHHE, yTouHeHHe (OGHOBIEHHE, M3MEHEHHE), H3BJICYEHHE,
HCIIONB30BANKE, mepenady  (pacnpocTpaHeHHe, MpeloCTaBieHHe, HOCTYI), obe3nuunBanue,
0.10KHpOBaHHUe, yaeHHE, YHHUITOXKEHHE) MOHX NEPCOHAJIBHBIX JAHHBIX

[Noanucek 3assuTens

3amecTUTENb I1aBbl aIMUHHCTPALIHH
JlaGunckoro ropoackoro noceneHus 002 }O0.B. lemunosa
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ITPUJIOXEHHME Ne 2

K aIMUHHCTPaTUBHOMY DErJIAMEHTY
MO TIPEeIOCTaBIICHUHIO
MYHUILUNAIEHOR YCITyTrid
«IIpenocraBnenue Komuii IPaBoBbIX
aKTOB aJIMUHHCTPALIMKA
MYHHULHNATBHOrO 00pa3oBaHusi»

OBPA3EIL]
3aloHEHHS 3asBIICHHS O BblJjaue KOIUK IIPaBOBOTO aKTa
a[IMMHUCTPALHK MyHUIIMITATBHOrO 00pa3oBaHHUs

["naBe agMuHHCTpauUK

Jlabunckoro ropoackoro noceneHus
Jlabunckoro paiiona

[Hlepemer C.B.

WBanosa Vigana MBaHoBuua
(®.H.0. pu3. nuua, nau

HaHMEHOBAHHE 0P, NTHLA)

r. Jlabunck, yi. KpacnHas, 10
(azpec NpoOKMBAHMA HIIM MECTOHAXOKICHHS)

ten. 8 (911) 123-45-67

3ASBJIEHUE

[Ipowry BwInaTh 3aBCPEHHYI0 KOMHIO TPAaBOBOrO aKTa aJMHHUCTPALUH
JlaGuHckoro roposckoro nocenenus J1aGHHCKOrO palioHa _ IOCTaHOBIIEHHE
oT 10  sHBaps 2010  roma No 13 «O  npucBOEHWH  anmpeca:

r. Jlabunck, yn. Kpacnas, 10y
(£ara, perucTpaLHOHHBIN HOMEP, HAHMEHOBAHHE JNOKyMeHTa)

AJ15 NpeaocTaBJIeHHA B POCDGCCTD
(uenb nosmyyeHns Konuu)

WBaHoB WBanos U.U.
(noanucs 3asBuTENs) (P.H.0. dus. nuua unu HanmeHoBaHKe 10p. JIMLa)

« 24 » anpens 2021 r.

s1,  WBanos MBan UBaHOBHY

2

(©.1.0.)
CBOOOJIHO, CBOEH BOJIEH M B cBOEM MHTCpECE Jai0 COoT/lacHe YMOJMHOMOYEHHBIM JIOJKHOCTHBIM
Huam aamunucTpanuu Jlabuuckoro ropoackoro nocenenns JIabunckoro paiioHa, pacIoJIoXKeHHOH
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no aapecy: r. Jlabunck, yn. Kpacnas, 48, Ha obpabotky (moboe nelicTBHe (omepaunio) unu
COBOKYNHOCTb NeHCTBHH (omepauuii), CoBepIIAEMBIX ¢ HCIOTb30BAHUEM CPEJICTB aBTOMAaTH3aLHH
win Ge3 MCMONb30BAHMS TAKHX CPEICTB C NEPCOHANBHBIMA JIaHHBIMH, BKTIOYas cOop, 3amucs,
CHCTCMATH3ALMIO, HAKOIUIEHHE, XpaHEHHe, YTOUHeHHe (0GHOBJIEHHE, H3MCHEHHE), W3BJIEYECHHUE,
HCTIOIb30BaHKWe, nepenauy  (pacrnpocTpaHEHHE, MpelOCTABIECHHE, Aoctymn), obe3nruunBanue,
OJIOKHPOBaHHE, yaNeHHe, YHHUTOKEHHE) MOHX NepcoHaNBHEIX faHHBIX  MBaHOB

IMoanuce 3assuTens

3amecTuTENb rIIABBI AAMUHUCTPALIHH
Jlabunckoro roposackoro nocenenus ” 10.B. Jlemuzosa



